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Mchagemeht of Media in Hospital Libraries 



Target Audience: Personnel front hospital libraries with hd prior 

experience or training in aUdibvisuals TFT the 
health science environment. 

Note: Persons with prior training, or working in 
ah established programi should choose the CE SC- 
SI sequerice. 



ScoDe of Course: CE 16, Revised is designed for hospital library 

persdnhel . After an initial discussion of 
advantages and disadvantages of a variety of 
audiovisual formats ^ it will only cover the follow- 
ing formats of audiovisual hardware and software: 
16 mm, filmSi 35 mm,_ slides^ 3/4 in. videotape 
cassettes i 35 mm. filmstrips and audiotape 
cassettes . 



Objectives: Upon cbmpletidh of this learning experience^ the 

student should be able to: 



1. _ Identify the steps necessary in establishing 
a learning resources center in a hospital library 
setting., 

2. List advantages and disadvantages of the five 
formats of audiovisual materials commonly found in 
a hospital library setting. 

i 

3. _ Write a program outline and sample budget for 
a learning resources center. 

4. Identify and explain the use of basic reference 
tools for health science audiovisual materials. 

5. Describe the elements which must be considered 
in develdpingari acquisitions policy for a health 
science learning resources center. 

5. Catalog a piece of audiovisual software to the 
AftglO'American Cataloging Rules . 
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7. Package arid label a piece of audiovisual software. 

8. tist advantages and disadvantages of each format 
with regard to shelving. 

9. Identify sources of health sciences audiovisual 
materials. 



CE 16, Revised 



MANAGEMENT OF MEDIA IN HOSPITAL LIBRARIES 



Suggested Class Schedule 

9:0Ci - 9:l5 Introduction and Welcome 

9:15 - 10:30 Introduction to Hardware and Sof 

Advantages and Disadvantages of each format 

Reference 

Acquisitions 

10:30 - 10:45 Break 

10:45 - 11:00 Interlibrary Loan 

11:00 - 12:30 Introduction to Cataloging 

Cataloging Practice 

12:30 - 1:30 Lunch 

1:30 - 2:00 Questions 

2:00 - 3:00. Storage (mini lecture) 

Packaging 
Shelving 

3:00 - 3:15 Break 

3:15 - 4:30 Hands on Experience 

4:30 - 5:00 Evaluation and Questions 

(Note: This sylladus could be adapted for regional use by expanding th 
schedule 1 hour and starting at 8:00 A.M. This additional time would 
allow for regional materials and services to be discussed under the 
general heading "Introduction and Overview of Hardware and Software - - 
Reference and Acquisitions.") 
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DEVELOPING A LEARNIflG 
RESOURCE CENTER 



BEVELGPING A LEARNING RESGURGES CENTER 

Personnel identi f i cati dri 

In developing a learning resources center for a hospital based 
program, it is essential that as many of the following groups be consulted 
arid utilized in developing the initial data base from which specific 
programs will be written. Participants in such a "task force" should 
include: 

Subject matter experj:3- : 

This may be a reoreseritati ve from each clinical area or selected 

personnel with broad knowledge of the clinical programs of the hospital. 

« 

The subject expert's responsibility will be to assure adequate arid accurate 
subject coverage iri all educatiori programs developed arid iri all audiovisual 
software arid pririt materials selected. 

Exlucator(s)- : 

The educator may be a staff member already workirig iri the area of 
iri-service trairiirig, staff development arid/or patierit educatiori. If rio 
educational specialist exists on the staff, an outside educational consultant 
should be corisulted to erisure that all programs developed are complemeritary 
with existing programs, in line with the general educational goals of the 
institution and reflect current standards of methodology. 

The educator's responsibility will be to assure that ariy arid all 
curriculum projects within the institution are adequately desigried from an 
educational perspective, and that any media and related materials utilized 
be chosen because they meet the needs of the instruction being undertaken. 



Technical expert(s) : 

This individual might be the person responsible for selection and 
maintenance of existing audiovisual equipment in the institution. If no 
such individual is available on the staff, an outside consultant may be 
identified through the local board of education ^ a community college or 
university, or if a "neutral" person is not available another option 
might be a communal service technician. 

The role of this individual should be to present the latest informa- 
tion available on audiovisual hardware, accessories, maintenance and support, 
purchase costs, supplies, etc. 

Intended users : 

Some mechanism for "consumer" in-put should be provided. This could be 
done with students in a teaching hospital, or with staff or patient 
representatives in other situations. The role of the user representative 
is to assure that educational programs developed will be in meeting with 
the needs, limitations and preferences of the users. If the user is 
"turned off" by the experience learning will not take place. 



A representative from the hospital's administration should be included . 
in all educational program development activities. This will assure that 
such activities meet the overall goals of the institution. In addition, 
the administration is usually most knowledgeable in such areas as laws 
regulating physical plants (fire, occupancy, equipment which may be 
utilized, GSHA, etc.), ability to staff developing programs and budget to 
fulfill program requirements. 
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Liixrarian Asj-: 

Since the end product of this planning activity is to deliver a 
service program to meet the educational and informational needs of the 
institution, the person responsible for delivering this service, namely 
the librarian, should be in charge of coordinating and implementing these 
program development activities. 

Responsibilities of the librarian would include coordinating the 
completion of all preliminary survey activities, writing program but.ines, 
developing service policies, coordinating the selection, evaluation and 
acquisition of hardware, software and print materials to meet the educat- 
ional objectives of the program and to deliver an on-going service of 
information, utilization and support of all educational materials to 
all user groups within the institution. In addition, the librarian would 
be charged with periodic review and update or programs policies and 
procedures to assure that these programs continue to reflect educational 
as well as institutional goals and objectives. 

Two sources which may be consulted for ideas on formation and utiliza- 
tion of such an interdisciplinary task force are the Handbook of Medical 
Library Practice ^ and an excellent article by Goodchild and Trygstad on 
"The Role of an Educational Media Advisory Committee in the Health Sciences 
Library. 

^Annan, Gertrude and Felteri Jacqueline W, Handbook of Medical Library 
Practice, 3rd ed , Chicago: Medical Library Associationi 1970, 

^Goodchildi Eleanor Y. and Trygstad* Carl W, "The Role of an Educational 
Media Advisory Committee in the Heal th Sciences Library. " Bui let in 
of the Medical Library Association , 63(2) (April * 1975) * pp. 223-5, 
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SURVEY OF EXISTING RESOURCES 

Before committihg resources to a potentially costly and time- 
consuming program^ preliminary assessment of existing resources should 
be made. 

This assessment can encompass several types of surveys to Help 
profile the environment in which a developing program finds itself. 
The most frequently used surveys are: 

Resources Survey : This would be an inventbry of all or as much of 
the existing audiovisual hardware and softvy'are that can be identified with 
an institution or program. 

User Survey : This survey would explore the interest and.atti tude 
of staffs student, patient and other potential user grouos to assess 
interest in 'Use of audiovisuals , preferences with regard to formats, 
successes and frustrations in using audiovisuaTs , areas of subject ■ 
interest and indications of future interest ih audiovisuals, etc. 
Administration, biocommuni cati ons and library personnel sh.ould be 
included among the. personnel surveyed. 

Curriculum Survey : Mediated materials are usua,lly strongly curric- 
ulum oriented. Review what is being taught in a given educational situa- 
tion. Are there educational objectives? Hovv is subject matter being 
presented^ and aremedia being used in instruction? Are any/al 1 materials 
which are used achieving the educational objectives of the courses offered? 
If media are not being used, does this appear to be a possible solution to 
improving the curriculum? What advantages do instructors perceive media 
to have over current modes of instruction? 
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"State of the Art" : This may be raviewed through literature searches^ 
cbriversatiohs with other biomedical cbmriiunicatioh/library personnel ^ local 
educators^ audiovisual service personnel, etc. What formats of audiovisual 
materials are perfbrmihg Well in various educational situations? Which 
formats are proving most cost effective? What do specific hardware and 
software cost? What technological changes are pending which would leave 
existing systems obsolete? What formats of software offer the greatest 
potential resource of materials for given disciplines and subject areas? 

t'pon completion of this survey activity, the persbn(s) responsible 
for initid'' program goals and objectives will have ah adequate overview 
of the audiovisual field as well an adequate "pulse" on how audio- 
visuals might be applied to meet the needs C"^ a specific institution or 
program. 

Your survey should have guided you in answering the following 
questions. 

1. is there interest in using audiovisuals in this institution/ 
program? 

2. Are there existing resources which cbuld be used as a foundation 
upon which to build a program? Based upon the "State of the 
Art" are these materials technologically viable? 

3. Are these resources being utilized currently? Do they meet 
the objectives of the educational programs in which they are 
used? 

4. Are there alternative materials available? Are these materials 

in other formats, or for audiences not covered by existing materials? 

5. Based upon existing and indicated demand^ how large and how 
quickly should this program grow? 

5 ; . 
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SAMPLE U S E R" S U R V E 

Name Extension^ 

Department Bate 



If your department does not have audiovisuals please 
answer question four. 



How 
a. 


often are audiovisual programs used? 
Number of courses supported by audiovisuals 


a. 


X 


y 


b. 


Hours per week use of all audiovisuals 


b. - 






c. • 


Number of students using them 


C. 






d. 


Number of courses provided in one year 


d. 






e. 


Average duration of courses 


e. 






f . 


Total students for all courses in one year 


f . 






What types of audiovisual s are you using (x) 
Which types do you find most satisfactory (y) 
a. Audiotapes 


a. 






b. 


SI ides 


b. 






c. 


Films trips 


c. 






d. 


Photographs 


d. 






e. 


X-rays 


e. 






f. 


Transparencies 


f . 






§• 


16 mm. f i 1ms 


§. 






h. 


8 mm. films 


h. 






1 . 


Videocassettes 


i . 






j. 


Models 








k. 


Specimens 


k. 






How 
For 
a. 


are audiovisuals being used (x) 

which have they proven most satisfactory (y) 
Lecture support 


a. 







b. 


Lecture reinforcement 


b. 






c. 


Substitute for lecture 


c . 






d. 


Independent study 


d. 






e. 


Small group study 


e. 






What do you see as the problems with audiovisuals 
a. Lack of good programs 


a. 






b. 


Difficult to obtain 


b. 






c. 


Diff icul t to use 


c. 






d. 


Requires too much time to integrate with 
print materials or lecture 
Poor equipment 


d. 






e. 


e. 






f. 


Material must be scheduled too far in advance 


f . 






§• 


No information on what is available 


g- 






h. 


Too expensive 


h. 






i . 


I would be interested in using audiovisuals 


i . 







if these problems were overcome 



3Boqan, Betty. Basic Media Manag ement-Hardware - a nd Physic a l Fa x:-i-1 itie s. 
Chicago: Medical Library Association, 1976; p; 19. 
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PREPARiNS T0 WRITE A PROGRAM POLICY STATEMENT 



Selecting the^cope-of- 




Based open the result of your survey activities you should now be 
able to judge the InitiaJ- scope of the program to be undertaken. 

The followihg represents four levels of program activity from simple 
to complex and indirect types of activities which might be added from one 
level to the next as you expand the scope o^ your program.^ 
Reference only 

Librarian provides information only. 
Pc^trdn has access to catalogs 
Patron orders his/her own films. 

Limited Collection 

Limited number of items available in-house 

Patron has access to catalogs in addition to in-house collection. 
Librarian acts as broker-ordering films as needed. 

Permanent Collection 

Core library of audiovisuals in each major area of the health 



sciences appropriate to the particular institution/program. 
Librarian acts as brbker-orderirig supplemental materials as needed. 
Catalog collection maintained for reference. 



^Johhson^ Margaret and Brooks, Margaret L. Management of Media in Libraries . 
Chicago: Medical Library Association, 1971. p. 4. 



7 



IB 



EKLC 



Full Servi^ 

Core library of audiovisual s in each major area of the health 
sciences appropriate to the institution/program. 

Librarian continues to act as broker for film orders. 

Catalog collection niaintained for reference. 

In^house production of materials needed to. support educa- 
tional objectives of the institution/program. 

Define the initial population or - audience to be -served 

With a realistic appraisal of the size of media resources available 
and an accurate projection of the program goals and objectives to be met^ 
it should be possible to ascertain the following: 

1. (a) Which group or groups will make up the primary user group 

for the learning resources center, 
(bj The size of this group(s). 

2. (a) Which group or groups will occasionally utilize the learning 

resources center, 
(b) The size of this group(s). 

3. (a) What demands, if any, wil"" be made upon the learning resources 

center? 

Based upon these projections and the resources available to meet the 
expected demands, priorities for use by these respective groups can be 
established. Limitations on the learning resource center by groups outsid 
the institution can also.be set. 
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Lvities to be conducted within the scope of the type 



-yo u hav e 



Examples of activities could include: 

1. Collection development (selection, acquisition, cataloging^ 
weeding the collection, etc) 

2. In-house utilization of media 

3. Circulation within the institutibh, eommuriity, or inter- 
library loan 

4. Reference services 

a. Intra-institutional resources available 

b. Resources available from outside the institution 
including: commercially produced, privately sponsored, 
governmental or materials from education agencies. 

5. Production of audiovisual materials to meet the needs of 
specific educational objectives 

Choosing media formats 

General Considerations: The following are selection criteria which 
should be applied to all formats of media in assessing their potential 
place in a media program. 

Effectiveness of Communication 

Purposes and Uses 

Convenience of Use 

Durability 

Price Range 

Facilities Required for Use 

18 
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Advantages and disadvantages of specific formats 

35 mm. (2x2 in. ) Slides 

Advantages 

Many titles from multiple sources available in the health sciences. 
Sound can be added easily via manual or programmed audiotape. 
Moderately priced. 

Gan be easily up-dated or duplicated. 

Excellent projection equipment is easily interchanged and readily 
available. 

Good for independent study, small groups and large group use. 

Disadvantages 

individual slides easily lost. 

Cataloging/indexing single slides is very complex. 
Mass duplication can be expensive. 
No motion capabilities- 
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35 mm. Filmstrips 

Advantages 

Abundant sources of titles for the health sciences. 

Suited for individual, small group or large group instruction. 

"Strip" keeps the integrity of a set more readily than individual 

35 mm. si ides. 
Ban come in silent and sound versions. 

Disadvantages 

Not easily updated or adaptable to specific curriculum uses as 

are 35 mm. slides. 
Easily damaged with all the physical problems of 15 mm. film stock. 
Sound tracks can be recorded and pulsed at different frequencies 

to tie software to a single hardware brand or model. 
Varying quality of content in the health sciences. 
No motion capabilities. 
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3x4 in. Lantern Slides 



Advantages 

Can be made easily by laboratory personnel for "home grown" 
purposes . 

Suitable for small group, or large group viewing. 

Disadvantages 

No commerical sources for purchase. 
Fragile. 

Used only in the health sciences or for microscopic studies. 
Most content could be reproduced for 35 mm. (2x2 in.) slides. 
Equipment not being upgraded and improved as are other formats 

media. 
No motion capability. 



Overhead Transparencies 

Advantages 

Ideal for classroom teaching and enhancement of lecture; 
Software easy* inexpensive to produce. 

Disadvantages 

Not suited for individual study. 
Equipment hot readily movable. 

Software geared to classroom teaching not independent study. 
Limited sources of commercial software: for the health sciences 
No motion capability. 
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Super 8 mm. Films 

Advantages 

Useful in independent, or small group study. 
Equipment can be portable. 

Mass duplication of software can be less expensive than other 
formats . 

Color quality control can be superior to television. 
Can show motion when needed. 

Di sadvantages 

Non-standardi ze equipment between manufacturers. 

Limited flexibility in use of software (e.g. no freeze or reverse 

in Fairchild cartridge). 
Limited source of commercial software. 
Repair and maintenance of hard and software difficult and 

expensive to maintain. 
Not suited to large audiences. 
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16 mm. Films 



Advantages 

Large resource of titles available for the health sciences. 
Only truly universal format of hardware. 
Hardware is portable. 

Disadvantages 

Software very fragile. 

Hardware comes in magnetic and optical sound. Software must be 
appropriate for sound mechanism of a particular projector or 
the sound track is lost. 

Cost to purchase and maintain software/ hardware can be very high 

Inefficient way to present still photography. 

Not easily used for independent study. 
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3/4 in. Videotape Cassettes 



Advantages 

Easy to use. 

More cost/efficient than 16 mm; 

Many sources of software for the health sciences. 

Cassette may be erased and reused. 

Disadvantages 

Cassettes cannot be edited without special equipment. 
Color not as "true" as in 16 mm. 
Hardware more expensive than 16 mm. 
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Sound Recordings - Reel to Reel Audiotapes 

Advantages 

Suitable for individual, small group and, occasionally, large 

group activities. 
Can record as well as playback prerecorded material. 
Reel to reel tape can be used for production and editing purposes 
Easily duplicated. 

Disadvantages 

Reel to reel equipment expensive and bulkier than cassette models 
Reel to reel threading not as convenient as cassettes. 
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Sound Recordings - Audiotape Cassette 

Advantages 

Easy to use. 

Player and player recorder equipment readily available and 
inexpensive. 

Cassettes are standardized and interchangeable on brands of 

various equipment. 
Easily duplicated. 

Disadvantages 

Not easily edited. 

Mot easily spliced if tape is broken. 
Broken case may not easily be repaired. 
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Sound Recordings - Discs 

Advantages 

Abundant hardware resources. 

Fidelity "dr master recordings is excellent; 

Easy to use (equipment is very familiar). 

Disadvantages 

Easily damaged. 

Less portable than cassettes. 

Can not be edited. 

Discs are not reusable as in tape. 
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standardizing mecU^ 

After reviewing the advantages and disadvantages of the various formats 
of audiovisual materials, decisions on selecting formats to be utilized in 
a particular program should be easier to make; 

Limiting the number of formats chosen for a media program can result 
in simplified patron operations, streamlined management systems, reduced 
costs and enhanced collection development. Brantz has outlined one such 
"Experiment in Standardization" in a recent article. ^ 

In reviewing the formats most commonly found in the hospital environ- 
ment the following appeared most frequently: 
16 mm. films 
35 mm. (2x2 in. ) slides 
Audiotape cassettes 
3/4 in. videotape cassettes 
Sound fi 1ms trips 

Throughout the remainder of this syllabus, we will concentrate on 
these five formats and explore the many aspects of media management with 
particular emphasis on the positive aspects and unique problems. 



^Brantz, Malcolm. "Experiment in Standardization." Wilson Library 
Buneti4i . Vol. 49, 1975. pp. 573-6. 
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WRITING THE PROGRAM OUThiNE 

Having chosen the formats of media to be utilized within the p^^oposed 
program^ the size of the population to be served, and the expected growth 
rate of services ^ program planners should be able to make the following 
decisions for implementing the actual program* 

Facilities: Decisions on the minimum square footage required for 
a learning resources program are essential, include seating, equipment 
storage, sof+v/are storage ^ etc. You cannot compromise on the amount of 
space to be utilized without modifying the goals, objectives scope and 
policies of the program. SPAGE GANNGT BE COMPROMISED! 

Staff: Decisions on minimum staff required to operate the learning 
resource center will vary according to services to be offered and hours 
of operation. If staff is restricted, services should Be cut. The 
center should never be operated without a staff member in attendance. 
In addition to minimum staff requirements, decisions on the quality 
of personnel needed must be made. The more numerous and sophisticated 
the services, the more qualified the staff that will be required for 
adequate operation. If sufficiently trained personnel are not avail- 
able, the scope and complexity of the program should be limited to match 
the capabilities of personnel employed. 

Hardware Purchases: Although facilities and staffing are absolute, 
purchasing of hardware and software may be set in terms of priorities to 
meet the goals of the developing program. Listing all audiovisual hard- 
ware as well as storage equipment, seating, etc. and deciding what is 
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absolately essential to "open the doors" for operation is the first step. 
Next, list additional equipment which^ it added subsequently, will expand 
the ojaeration in a pattern consistent with the goals and objectives of 
the program. Finally, list all the equipment whichj if available, would 
provide first rate service. These priorities will aid you in later 
budget decisions: 
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BUDGET CONSIDERATICiNS FOR A LEARNING RESOURCES CENTER 

Budgeting for a learning resources program parallels budgeting 
•activities for any service organization. There are, however, some 
unique considerations for which provision must be made. The most 
critical of these is in the area of support services and supplies 
to maintain hardware and software collections. A model budget might 
include provision for the fdllowing: 

Personnel: Provision must be made for adequate staffing during all 
hours of learning resource center operations. Divisions within the person- 
nel section of a budget should identify professional, para-professional, 
clerical and technical personnel. Note should also be made if they are 
full-time or part-time employees. 

Software: As with print journals, subscriptions to non-print sub- ' 
scriptions must receive first priority in a hew budget to assure continuous 
holding of a given title(s). Money for replacement of lost and damaged 
materials must also be identified. New materials should be budgeted 
with priority of need in mind. Provision should also be made for support 
supplies and materials. These include such items as slide trays, 
labels, film cleaning supplies, special circulation supplies ^ etc. 
Supplies should be an identified budget item separate from the general 
clerical supply budget. 

Hardware: Replacement of used or obsolete equipment should be 
considered first in planning a hardware budget, with additional new equip- 
ment coming next in the decision process. Provision for service of 
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equipment must also be made. This may include labor and/or supplies- 

(bulbs, lamps, lenses, etc.) for in-house maintenance. If ih-hduse 

_ . f . . . .... _ . . 

maintenance is not realistic due to the size and budget of the program 

contract service should be arranged through a local dealer. 
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Person nel : 



SAMPLE BUDGET OUTLINE 



Full Time Equrval-eat- 



Professional 
Library Assistant 
Clerks 



4 g 1/4 fte 



1 fte 

2 fte 



Audiovisual Technician 



1 @ 1/2 fte 



Software: 



I tern 



Quanti ty 



Subscription Continuations 
Re p 1 a cemen t .Materials 
New Materials 

Audiovisual Support Supplies 



Hardware: 



Item Quantity 

ReplaceiTiCht Equipment 
New Equipment 
Maintenance 

a) ih-house labor, 
suppl ies 

or 

b) service contracts 
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CdNSIDERATiONS FOR EXPANSiGN 
OR MODIFICATION OF LEARNING RESGUReE GENTFR SERVICES 



1. Curriculum changes 

2. User demand 

3. Availability of software 

4. - Changes in media technology 

5. Development in medical technology 

6. Changes in institutional goals and needs 

7. Additional program capacity due to 

- expanded facilities 

- enlarged staff 

- expanded hours of operation 

- expanded media resources 

- others 

8. Funding for all of the above 

Note: the program policy statement should be reviewed annually. 
If the environment in which the prografn operates has changed, then the 
program itself should be modified to reflect these changes; Any such 
changes must be expressed in a written program policy statement. 
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Sources of reference information 

Reference service for health science audiovisual material is not 
as easily accomplished as it is for print materials due to lack of adequate 
indexing and abstracting services and the slow evolution of such tools 
in this emerging field. The following reference sources will prove helpful 
in answering questions pertaining to health science audiovisual materials. 

Sources of Hardware Information 

Audiovisual E qu-i pruen t -ELlrect ar , National Audiovisual Association 
(NAVA), Fairfax, Virginia. Publ ished yearly , this directory contains 
specifications on a variety of audiovisual equipment, carrels, screens, 
stands and carts. It lists dealers, manufacturers and trade names. 

Educational Media Yearbooic . R. R. Bowker Co., New York. Published 
yearly, it contains review articles on the state of the art with biblio- 
graphies as well as reference and directory information on organizations, 
granting agencies, serials, and print/audiovisual resources. 

Educational P roduct^^ epor t . Educational Products Infonnation Exchange, 
New York. Ic contains performance reports on various audiovisual hardware. 

Local Dealers. These sales/service representatives are usually willing 
to demonstrate equipment and accessories on location in your institution. 
Reputable dealers will offer infonnation on the performance records of 
specific brand nimes and models » will guarantee equipment and service 
what they sel 1 . 

o b 
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Local AV Technicians. Idehtiftcattoh of local technicians will provide 
a valuable irifonrjation hetworfc useful in answering a variety of questions 
regarding audiovisual hardware. 

Sources of Software Information 

There is ho "Books in Print" for health science audiovisual materials. 
As a result, media librarians must develop catalog collections of software 
available for sale, rent or loan. Major sources of catalogs will come 
primarily from the following: 

- Professional Associations 

- Health Agencies 

- Government Agencies 

- Colleges and Universities 

- Pharmaceutical Companies 

- Publishers 

- Special Producers of Health Science Audiovisuals 

The on-going development and maintenahce of catalog collections is 
essential if reference services are to be kept timely and accurate. 

"Coping with Catalogs" 

"How to Grow your Gh^'n" is a useful article oh how to acquire and 
manage a developing media collection. ^ Bi omerii ca 1 Goninuh 1 cat i ons , a 
trade journal, offers other helpful features such as "Software Library," 

Iparlapiano, Karen. "How to Grow Your Own (Software Listing)." Biomedical 
Commuhi cations 4(3) (May, 1975), pp. 8-. 
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an index to key health scienc: audiovisual catalogs compiled by Brdee 
Ardis and Margery Reed i 2 in addition to the "Software tibrary" feature, 
Bioi^di-ca1--CoTOunicatiQns publishes ^annual software lists which are 
indexed for easy reference. These lists include: Buyer^s Guide of 
AV Hardware, Equipment and Accessories (November issue) ^ Pharmaceutical 
Programs Directory (March issue) and Medical Media Directory (May issue). 

In large catalog collections it is easiest to file the catalogs 
alphabetically by the name of the producer/distributor. In small 
collections it may be easier to p'le selectively by subject. There is 
no best way to deal with the problem of subject cross-referencing. Each 
catalog should be carefully reviewed by the audiovisual librarian as it 
is received. To date, it still takes thoughtful, hand searching of 
catalogs by subject and title to yield software information. Brantz 
suggests the following process for handling catalogs: 

Guidelines for Use of Catalogs 

1. Always look at the various sections of the software catalog. 
Be aware of: 

a. Title indexes 

b. Bibliographic information provided 

c. Abstracts of programs (if given) 

d. Arrangement of main entries 

2. Check to see if the catalog includes: 

a. Borrowing only (e.g. National Medical Audiovisual Center) 



^Ardis, Bruce and Reed, Margery. "Software. Library. " Biomedical Communica- 
tions , 3(6) (November, 1975) p. 10-. Continued periodically in later 
issues. 
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b. Sales only (some sd*tware from the General Services Administra- 
tion Federal Government) 

c. Membership requirements (Network for Continuing Medical Education 

d. Loans and purchases (Davis and Geek) 

3. In renting audiovisuals^ check other distributors' catalogs. Prices 
vary as much as TOO percent between renting an audiovisual from the 
producer and borrowing it from a university. University prices also 
vary as much as TOO percent in their rental charges for the same tit1( 

4. Attempt to get a feel for the subject areas in which the particular 
producer specializes. 

5. If only one order form Is provided, make a photocopy before it is 
used. This will save time in sending for extra order forms. 

6. When a catalog is received, place the date on its cover. This win 
help eventu^.ily in weeding the collection.^ 

For use in developing such a catalog eolleetion, there is. an extensive 
producer/distributor listing beginning on page 114. 

The future, however, holds promise of improved bibliographic toels and 
services which will help librarians to produce more comprehensive, accurate 
searches in much less time. 

New and Developing Tools 

AVblNE. This computerized peer reviewed data base of health science 
education programs is available through the MEDtlNE Network from the 
National Library of Medicine. Although currently quite small, when fully 



Brantz, Malcolm. Basic Medi a->taaagerneat-5of tware . Chicago: Medical 
Library Association, 1976. pp. 15-16. 
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developed, AVLINE promises to offer approximately IBiBOG peer reviewed 
programs found to be either recommended or highly recommerided. AVLINE 
will hot focus oh in-service, continuing or patient education in its 
initial development. It will, however, concentrate on basic training 
for professionals from all areas of the allied health sciences. 

Health Sciences Video Directory . New York: Shelter Books, 1975. 
$27,5G, This publication due' for publication December, 1976, promises to 
index 4400 titles of video programming in all formats for the health sciences. 
The publisher claims that all aspects of the health sciences will be 
covered including patient education and that each entry will be cross- 
referenced by up to thr'-B MeSH headings. 

Index J^edicus for Audiotape Journals . Though no working title has 
been assigned to this publication^ the National Library of Medicine is 
currently employed in the development of a quarterly index for audiotape 
journals in the health sciences which will parallel the Index Medicus 
for print materials. 

ache . The Ohio Colleges Library CounciVs computerized services for 
libraries also hold potential for health science audiovisual librarianship. 
Currently utilized primarily for book cataloging, OCLC is developing 
audiovisual cataloging, serials control, inter-library loan services and 
other automated, cooperative services. It is conceivable that in the 
future, groups of hospitals, operating as consortia, will be allowed to 
share an QGLe terminal for h variety of technical and reference applica- 
tions. Currently, however, the system is limited in its audiovisual applica- 
tions and is expensive for groups operating on limited budgets. 
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i riizatibri offering audiovisual information 



American Association of School Librarians, Division of 
American Library Association (ALA) 
50 Huron Street 
Chicago, Illinois 60611 



School library programs arid hospital programs have many ebmmori management 
problems. Therefore publications from the AASL division of ALA can be 
useful in such areas as evaluation, interpretation of technical quality 
and utilization of media. 



Association of Educational eommuriications and Technology (AECT) 
1201 16th Street, N-W, 
Washington, D,e. E0036 

This orgariizatidri has mariy divisions cdricerried with learriirig and educatiorial 
technology. There are aririual meetirigs arid a varied publicatioris program. 
In addition, there are local chapters which cen provide excellent local 
contacts for information, service and continuing education. 



Educational Products Information Exchange Institute (ERIE) 

475 Riverside Drive 

New York, New York 10027 

This non-profit, consumer supported association is concerned with the 
assessment of educational software and hardware. In depth reports are 
prepared regularly for ERIE members, in additiori, a riewsletter^ EPIEGRAM, 
IS also available. 



Health Education Media Association 
P.O. Drawer 54189 
Atlanta i Georgia 30308 

this organization meets annually. Its stated purpose is to "promote design 
production^ use and evaluation of audiovisual materials in programs for 
health education." 
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Health Sciences C Tmunications Association (HeSGA) 
P.O. Box 79 _ 
Millbrae, California 94030 

this organization meets annual ly. Publications include a newsletter^ 
"FEEDBACK," and the Journal of Biocommunicatioh (with the Association of . 
Medical Illustrators). There is a Biomedical Libraries special interest • 
group. Its chief concern is "application of various comoiuhi cation modes 
to meet educational and related needs in the health sciences." 

Medical Library Association {MLA) 
919 NorthMichigah Avenue 
Chicago, Illinois 60611 

MLA is the primary professional organization for biomedical librarians in the 
U.S. and Canada. This organization has a special interest group, the 
Health Sciences Audiovisual Group, for persons interested in non-print 

materials. In addition, MLA's journal, the BuTlett^ af^th^ Med i c at 

Libr a ry As s ociat im frequently contains articles dealing with media in 
health sciences libraries. The Association's newsletter, MLA News , 
contains a monthly media colutrin entitled "Media Notes." MLA offers 
cohtihuihg education for health science librarians in areas related to 
audiovisual 1 ibrarianship. 

Gavernrrent agencies offering audiovisual information 

National Medical Audiovisual Center (NMAC) 
1600 Clifton Road, N.E. 
Atlanta, Georgia 30333 

This agency, under the National Library of Medicine^ plans and administers 
programs to improve the quality and use of biomedical audiovisual hardware 
and software. 



42 

33 

O 

ERIC 



National Audiovisual eehter (SSA) - 
Washington, 6.6. 20409 
(301) 763-7420 

The National Audiovisual Center serves as a clearing house for all media 
produced and utilized under the auspices of the federal government. A 
catalog listing productions sponsored by all governmental agencies which 
are available for loan, rental and/or sale is available by contacting 
the Information Branch, National Audiovisual Center. 

Serials useful in audiovisual programs in the health science 

"AAMC Newsletter," Association of American Medical Col leges ^ 
Washingtoni D.C. This newsletter offers some information on educational 
trends and news of institutions utilizing audiovisual programs. 

American Journal of Nursing , American Journal of Nursing Company. 
New York. Periodically features articles on audiovisuals * particularly 
as applied to nursing education. 

Audio^Visual Coninuni cations » United Business Publications ^ New 
York. This contains general case studies, suggestions for use, and 
product information. 

Audiovisual Instruction^ Association for Educational Communi cations 
and Technology (AECtj^ Washington^ D.C. This contains research studies* 
book reviews i trends and hardware informati bh. 

Biomedical Cdmmuhicatidns ^ United Business Publications * New York, 
this contains hardware and software irifbrmatibn , articles bn methodblogy 
and other general ihfbrmatibn in the area of biomedical communi cati bns . 

Educa tional and Industrial Television ^ C.S. tepfer.Publishing Company, 
Ridgefield, Connecticut. This contains articles dealing with developments 
television technology. 
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Journal of. Bibcommunicatibri ,- Assbciation of Medical Illustrators and 
the Health Sciences eormiuhi cations Association, Millbrae, California. This 
contains sehblarly articles on topics of interest to biomedical communica- 
tions personnel. 

bibrary Technology Reports , American Library Association, Chicago. 
This cbhtairis extensive evaluations of independently tested library equip- 
ment and supplies. Evaluations of audiovisual hardware are updated periodi- 
cally. 

MhA__News, Medical Library Association, Chicago. This newsletter 
features "Media Notes," a current awareness and reader response column 
for audiovisual personnel. 

-Prev^ews^ , R. R. Bowker, New York. It contains software information 
and equipment advertisements as well as descriptions of new equipment 
on the market. 

The refe rence interview 

Reference interviews for questions pertaining to audiovisual materials 
are basically like reference interviews conducted for traditional materials 
collections. Since searching many catalogs for audiovisual titles can be 
difficult, the reference interview becomes especially important. It is 
frustrating to search and find a program in the subject desired, only to 
be told that it had been reviewed and eliminated earlier by the requestor. 

Some points to remember in conducting the reference interview are: 
1. The patron should be as specific as possible about the desired subject 
area. 
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2. The format, audience levels date wanted* etc. should be specified. 

3. Always aisk the patron what they know about possible sources. You 
will find some to be very knowledgeable and able to save you time. 

If the patron wants a partieolar film: 

1. Be sore you identify the correct producer. Many times titles 
provided by patrons are incorrect. 

2. Ask the patron how he got the information (first hand, second hand, 
etc. ). 

3. if no title or producer can be given, the patron should know 
there is little chance of finding that particular film quickly.^ 

I nterl i bra ry-loan 

The National Interlibrary Loan Code was adapted by the American 

ft 

Library Association in 1968. 

Purpose 

The purpose of interlibrary loans is to make available, for research, 
materials not owned by a given library, in the belief that the 
furtherance of knowledge isin the general interest. Interlibrary 
loan service supplements a library's resources by making available 
for use of an individual , materials from other libraries not 
owned by the borrowing library. 

Scope 

Any type of library materials heeded for the purpose of research 
may be requested oh loan or in photocopy from another library. 
The lending library has the orivilege of deciding in each case 
whether a particular item should or should not be provided, and 



Brantz, Ibid. , p. 11 . 
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whether the original or a copy should be seht;^ 

if group of participating libraries decides to support one another 
through sharing of audiovisual materials, it is important that this 
group establish procedural guidelines for interlibrary loan of audio- 
visuals. Such guidelines might contain: 

Who May Borrow - a definition of what individuals or institutions 
\^ qualify to participate in this specific interlibrary loan arrangement. 
^ What-May Be Borrowed - specif iciations of what quantities, subjects 
and formats of materials may be borrowed. 

How Items May Be Borrowed - specific procedures for borrowing and 
loaning materials including: required forms, circulation periods and 
procedures, necessary insurance, and specific transportation instructions. 

It is suggested that all interlibrary loans be conducted utilizing 
the American Library Association's Interlibrary Loan form (See Figure 1). 
This form^ unfortunately * Was not designed for use with audiovisual 
materials. Some groups may choose to modify the form to better meet 
the needs of audiovisual s and include unique additional information such 
as the size of the viewing audience and the number of times the media 
were used in separate showings. These data are not possible on the ALA 
form (See Figure 2). Use of a commonly accepted interlibrary loan form 
will help standardize procedures ^ provide transaction cords and assist 
in compiling use statistics necessary for good resources management. 



5"Natidnal Interlibrary, Loan CbdCi 1968,"_ College and Research Libraries News , 
No. 8, September, 1968, pp. S-271-272. 
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Mailing Considerations 

There are four basic transporation options for conducting inter- 
brary loan services. 

1. Private Messenger - 

Advantages - customized service which can respond more uniquely 
to individual sitjations and institutions. 

DisaJvantages - status of insurance for materials is questionable. 

2. Bus Freight - 

Advantages - can carry larger* bulkier packages than U.S. Mail. 
Is relatively inexpensive for large mailings. Can insure packages 
for more than $200.00 limit set by U.S. Postal Service. 
Disadvantages - transport to and from bus depot must be provided. 
More expensive for light packages. 

3. United Parcel Service - 

Advantages - door to door pick up and delivery usually available. 
Will insure for more than $200.00 limit set by U.S. Postal Service. 
Will carry heavier* bulkier items than U,S. Postal Service. Usually 
faster than U.S. Mail. 

Disadvantages - more costly for smaller packages or when volume of 
shipping is low. At door pick up charge is extra. 

4. U.S. Mail - 

Advantages - delivery service to the door is available to all 
points in the U.S. and internatidnally. "Best buy" for 
shipping small* light packages, or when volume of shipping is 
low. Fees vary upon distance, weight* insurance and class of 
service chosen. 
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Disadvantages - insurance of packages only to $200.00 limit. 
Delivery time for U.S. Mail has been increasing. Routings to 
outlying areas are often indirect and slow. 
Whichever mode of transportation is chosen, be sure to: 

1. Use interlibrary loan forms to document all transactions. 

2. Wrap packages carefully. Provide adequate insulation to 
protect delicate materials. 

3. Always insure packages against loss or damage. 

4. Provide adequate transportation time in processing all 
transactions. 

Sample interlibrary loan policy and procedures are found on 
page 42. 
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INTER-INSTITUTIONAL AV LOAN RlQiiEST 



Date of request: 



Borrowing Institution (address in 



For use of 
Title 

Producer; 
rjfinat: 



Status 



Dept. 



Date: 



Verified In (or source of reference) 



Lending Institution (address in full) 



NOTEi-Tlift/weivin^ inst. Authorized By; (lull naine)= 

assumes responsibility lor - _ 

notification of nod-receipt, Title — — 



REPORTS: Checked By 

Sent By D Library Rate 0„ 

Ctogesi::^ Insured FcrU- 

Date Sent:^^ 

Oiie: " — 



RESTRICTIONS: 

Q No copying 
Q In House Use Only 

D— — — 



NOT SENT BECAUSE: 

QNon-clrcul&tingQ Not owned □ In lise 



RENEWALS: (Request and Report on Sheet C) 
oh -~" 

to. , 

(or period of renewal) 



BORROWING INSTITUTION RECORD: 

Date received- 

Date returned— 



By Q Library rate g 

Postage enclosed J Insured ForJ- 



Audience: : 
Shown in : 
Comments: 



"ersons 



„Viewings 
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AUGUSTA AREA_COM>IITTEE_FPR. HEALTH INFOR>[ATION RESOURCES* 
INTER-INSTITUTIONAL LOAN POLICY 



Introduction 

The following Inter-Institutional Loan_ Policy is written as a 
guide to the conduct of inter-- institutional loans iT:ade among Augusta 
Area Committee for Health Information Resources members. It is de- 
sighed as a preliminary document^ subject to review and modification 
based on actual loan experiences. It is suggested that this document 
be revised^ if necessary, and presented to the MCHIR as a whole. 

Approval by the Steering Committee of AACHIR will implement this 
as a temporary working document. 



1. May^ Borrow 

a) Individuals in an institution may borrow from the collection held 
by that institution as an individual borrower. 

b) Individuals needing materials held in a collection of another par- 
ticipating institution must request the loan of these materials 
through their designated institutional representative. Thus tfie 
institution accepts responsibility for loss or damage to materials 
borrowed. 

Eg. , An MCG faculty member may borrow a set of slides from the 
MCG Library as an individual. He cannot, however, directly borrow 
materials from Gracewood or Fort Gordon. This v/iii be done via 
MCG's representative to the i'bYCHIR, namely the Coordinacor of 
Audiovisuais of the MCG Library* The MCG Library, therefore, will 
take necessary steps to assure the proper use of this borrowed 
material . 



2. What May Be Borrowed 

Audiovisual programs may be borrowed under the" auspices of the 
AACHIR agreement provided that: 

a) They are available to be borrowed from the -institution by vhich 
they are owned. (Eg., reserve materials, conflicting booking 
daces, private o^-mership, etc. could thus make materials on- 
avaiiabie for loan) . 



b) They are not subject to copyright or loan restrictions by the 
producer or distributor of the item. 



*e/o Audiovisual Service, Medical College of Georgia Library, Augusta^ GA 




INTER-INSTITUTIONAL LOAN POLICY 



c) Arrangements have been made for proper support hardware in the 
borrowing institution. 

d) Ah ihter^institutional loan form has been compieted for each item 
requested. 



3. How May It Be Borrowed 

a) An inter-^institucionai loan form must be submitted to the institu-. 
Lion owning the audiovisual for each title requested. (See example 
of Inter-Institutional loan form.) 

b) The loan period will be for two weeks unless specific arrangements 
are made otherwise. 

c) All loans not picked up by institutional messenger will be sent by 
U. S. ^^aii or the most efficient alternative carrier (eg., Greyhound 
Bus) . 

d) Ail packages sent by common carrier will be insured for a value great 
enough to ensure reimbursement if the package is lost or to a value 
mutually agreed upon by the lending and borrowing institutions. 

e) Borrowing institutions may not copy any materials borrowed unlens 
written permission has been obtained from the holder of the copyright. 
These written permissions will be kept on file with the AACHIR rep- 
resentative from the institution desiring to make the copy. 

f) Borrowing institutions will be responsible for completing the portion 
of the inter-institutional form dealing with audience viewing stacisti 

g) Borrowing institutions should report any dif f iculty_ they had with 
operation of software to the lending institution. This may be done 

on the inter-institutional lending form under Cor.ments (eg., Tape sticl 
scratch on slide #7, film leader broke during threading* etc.). 



Responsibility for Borrowed Items 

Individuals and/or institutions borrowing materials under the aiispices 
of the AACHIR accept responsibility, for the careful. use and handling of 
said items. Any loss or damage to borrowed materials will be the respon- 
sibility of the borrower . Failure to meet this responsibility will rosulc 
in loss of borrowing privileges. 
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AUGUSTA /\REA COM>ilTTEE FOR HEALTH INFORKATION RESeURCES 

Instructions for. Sending 

Inter-Institutional Loan Forms 



Borrowing Institution 



Lending Institution 



Borrowing institution 
tending Institution 



Borrowing institution 



1. Fills in all of left half of forn including 
:^t4t- instit ution s ' a ddr esses . 

2. a) Sends white, yellow and pink copies to 
lending institution- b) Sends a mailing 
label (with borrower's address) to lender 
to facilitate borrowing the materials re- 
quested, c) Keeps goldenrod copy in 
borrower * s files . 

3. a) Receives requests (white, yellow and 

pink) from borrowing institution- b) Completes 
appropriate sections of the right half of the 
form. 

4. Returns yellow and Pink copies to the borrow- 
ing isr itution under separate mailing. 



Copies will now be distributed as follows: 
White copy - retained for lender *s files 
Yellow copy- to be used for borrower's files 
Pink copy- to be used if borrower requires 
renewal of loan 

5. Sends pink copy to lending institution request- 
ing renewal of loan of materials. 

5. al Completes right half of pink form indicating 
if renewal is possible, and period of time 
allowed by this_rehewal. h) Notes renewal date 
oh their white file cbpy- 

7. Returns pink fcrm to borrower . 

8. Returns materials to lender on date specified, 
via appropriate method of shipping and insured 
for the propier amount. 

9. Fills in appropriate audience information. 

Returns goldenrod cdpy^ of loan under separate 
cover to lender- (This reports to lender that 
the item has been mailed). 
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Copies are now distributed as follows 

Yellow - for borrower's records 
Pink - discard 

White _ showing roquest and final 
Goldenrod completion of the loan 
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OPTIONS FOR '^MAILING" AUDIOVISUAL PACKAGES 



Private Messenger : Gracewobd , Fort Gordon^ and the Veterans Adinihistratioh 
all have this service established between MCG and their respective insti- 
tutions. Additional services would be the responsibility of the individual 
institutions involved in the loaning process. 

Disadvantage : Status of insurance for programs is questionable. 



Greyhound Bus : (404) 724-8851 (Augusta Station) 



Examples : 

Aiken - from MGG 

Minimum $2.20 charge per package 
Insurance - 25c per $50-$i50 value 

50c per $i51-$250 value 
6 buses daily 
7AM - 8PM 
No Sundays 



Thompson - from MCG 

Minimum S2.00 charge per package 

insurance - 25c per $50-$l50 value 

50c per $151-$250 value 
7 buses daily 
7AM - 8PM 
No Sundays 



Hl^advantages : 

a) more expensive for light packages. 

b) transport needed from point of origin to bus station on both ends of 
the process. 



United Parcel Service : (404) 691-6600 (Collect) 

Example: 

10 pound package - $1.20 to Aiken or Thompson. This would be automatically 

insured for $100. Each additional $100 value insurance costs 25c. 

They will pick up at an institution for a flat fee of $2.00 per week. 
(Monday-Friday) 

Call customer service at above number for pick-up and additional information. 



Disadvantaj^e : More expensive if only one small package is shipped per week. 



U. S. Mail : Fees vary depending upon di?^ ^ce, weight, and insurances; Timii 
for delivery should run two to five days 

Disadvantage : Delivery time for the U. S. Mail has been increasing. Routings 
to outlying areas are often indirect and slow. 



EVALUATION AND ACQUISITION 



Acquisition : 

Developing a written acquisitions polic j^ 

The librarian in conjunction with the Library/Learning Resources 
Center Committee should develop a written acquisitions policy based 
upon program goals and objectives established as a result of initial 
surveys and subsequent program developments. This policy should 
outline: 

1. What will be purchased with regard to 

a. Subject matter to be covered 

b. Format of materials to be purchased 

2. Preview- for-purchase policy and prior review by expert panel 

3. How and where these materials will be housed 

4. Policy regarding gifts and donations 

5. Who may initiate requests for title to be purchased and 
procedures for requesting new media 

6. Policy of the learning resources center regarding copyright 

7. Particular selection considerations regarding subject content 
e.g. Attempt should be made to select materials which will not 
become easily dated; which materials dealing w^'th subjects 
such as sexuality, psychiatry, medical-ethical problems, 

and related topics should be chosen carefully to assure that 
content is being presented in an unbiased, tasteful and accurate 
manor. 
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8. Cost considerations 

9. Materials projected to have heavy use rather than less used 
or esoteric items 

10. Technical quality considerations 

Once a Written acquisitions policy has been developed^, arid utilizing 
producer/distributor catalogs and related reference tools previously 
discussed^ the librarians is now ready to begin acquiring audiovisual 
malarial s. 

Hicks and Tillins have suggested the flow of acquisitions activities 
(See page-^?j 



Acquisition suggestions 



Brantz offors the following reminders for dealing with producer/ 
distributors: 



AUDIOVISUAL DISTRIBUTOR REQUIREMENTS 

Distributors are often the producers of the software. Most 
distributors heed a return oh their product. Furthermore^ produc- 
tion costs are high. And final Ty^ the health science market is 
limited in size compared to other educational markets. 

(1) Distributors usually allow for payment through.an 
invoice system. However, don't be surprised if 
some require prepayment. _ 

(2) Figure on four to six weeks delay from time of order 
totime of receipt of the audiovisual program. 
Telephenirg the order can often reduce this time 
period by half. __ _ 

(3) Most distributors will allow the rental charge to 
be applied to purchase if purchase takes place 
within 39 days. 
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SELECTION WCiRk-FLCiW CHART^ 



REQUEST INm jVTE D~l 



P DETER 



'1INE NEED 



^UCbeck for^fiT4^es I P Consult | P Estimate priority 



Evaluati 
C file 



ons 



RESEARCH available materials 



P EVALUATE on basis of criteria 



.Faculty 
.Students 
Specialists 
Public 


Evaluative 
reviews 


Preview 
Audition 


Producers 



P EVALUAT 



ON FORM 



^ P Make Selection 



ACQUISITION 



CODE; C-Cl erica! procedures 

P-Professional procedures 
Alternate procedures 



-Hvcks, Warren B, and Till Ins, Alma M. Developing Multi -Media Librac-ies- 
New York: R. R. Bowker, 1970. p. 38. 
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(4) Many distributors sell their software in a variety of 
formats to insure sales. Don't be afraid to. request 
a format hot shbWh in the catalogs the distributor 
may have the one you wanti Example: advertised 
f ilmstrips~you may be able to buy the same program 



Audiovisuals vary in ease of duplication. The audibcassette 
is the easiest. Someone once said that the videbeassette is 
the Xerox machine of the audiovisual world. However, we strongly 
recorrunend that you do not violate the copyrights bf others. You 
are hurting their return oh the production. In addition, you 
may lose a source of audiovisual programming by denying the 



producer needed income. 

If you intend to purchase the format offered by a distributor and 
then convert it to another format which better meets the heeds of your 
program, it is wise to specify this ihteht as well as the intended use 
of such materials oh the purchase order and at the time or purchase. 
Acceptance of the purchase order by the vendor with these terms specified 
in writing at the time of purchase implies acceptance of these purchase, 
terms. This announcement of intent has worked successfully with many 



A sample of such a statement would be that utilized by the Medical 
College of Georgia on all purchases of 16 mm. film (See example on 



Remember! Duplication of copyrighted materials without written 
permission of the copyright holder is illegal! 



-Brantz, Malcolm. Basic Media Management-Software . Chicago: Medical 
Library Association, 1976. p. 15. 

^Brantz, Malcolm. Ibid. 



in si ides. 1 



Copyright 



vendors . 



page S/) 
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MEDICAL COLLEGE OF GEORGIA DISCLAIMER STATEMENT FOR 16 MM. FILM 



The fonowing disclaimer is noted on any purchase of 16 mm. film. 



Request permission to make one workihg_3/4 in. videotape 
cassette to be used for close circuit TV on campus ^ for 
classroom teaching purposes for student. 

Medical College of Georgia utilizes a multi-chanhel^ multi- 
receiver ^ closed circuit distribution system for delivery 
of live arid recorded (film and videotape) information. 

Response by any distributor/producer to this purchase request 
acknowledges approval for use of his product over the above 
described system. 



15 
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Evaluation 



Evaluation is a difficult process in that it can be time consuming 
for staff, difficult and costly in rental fees to acquire the materialsi 
and difficult to assemble a peer rev-sw committee of busy professional 
and technical personnel, but it is an essential activity necessary to 
assure quality control in the collection, A model review committee might 
include a subject matter specialist, students or intended learners, ah 
educator or learning specialist and a techni cal expert. Not utilizing 
a preview for purchase evaluation system can result in monies spent on 
materials not appropriate to subject coverage of the collection, of 
poor technical quality, inaccurate in subject content, or inappropriate 
for the intended audience. The Health Science Consortium, Chapel Hill, 
North Carolina, has developed an excellent evaluation form which is 
reproduced on page 53, 
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SAMPLE REVIEW FORMS . 

ihstrUctibhal Materials Appraisal ihstrUmeht ^ 



Health Sciahcai Consortium 

Appraiser's Name 

Departmenl 

Author(s) 



. (Faculty, 



.Sludont ) 

Title of Material 



College 



_Tddav's Date 



birecTtons: Ail study guides or manuals should be perused prior to viewing materials for appraisal. Use reverse side for comments if necessary. Use 
the foilovving code m responding to statements. Circle the number vvhich applies. 

5 - STROfsjCLY AGREE 4 - AGREE 3 - NO OPINION (or not applicable) 2 - DISAGREE 1 - STRONGLY DISAGREE 



CONTENT QUALITY 

A. Accuracy of Cpntent 

1 . Content IS up-to-date 
2 Factual jnformation is accurate 
3, Visual representation of the 
content is accurate 

COMMENTS 



SA A N/A D SD 



B. 



Appropriateness of Content 

4. Material con tributes relevant 

irtformaiibn to the topic under 
- study 

5 Content is consistent with es- 
tablished practice in the field 
6; Cbntenr is aopropnaTe for the 

. intended audience _ 

7. C_on_t5_nt is_u_seful for the in- 
tended audience 

COMMENTS 



C. Scope and_Organi>ation_OLf_Cantfnt 

8. The conjen_L*_s_weij_orgariLzed 
The organ tzalj on of the con- 
lerit'sef^icient 

Amount of information present- 
ed IS adequate to cover the 
obiej:tives 

COMMENTS 



9. 



10. 



D. dver^il Appraisal of Content Quality 
11 Ovtrall quality of the content 
is; Circle One) 



Excellent 
Good 
Ba\r 
Poor 

Unacceptable 



COMMENTS 



Area af_ Ma jQr_ Weakness. _ 
1 2 Area of . rnajor content 
weakness is: (Circle One) 



COMMENTS 

TECHNICAt QUALITY 

A, Audio Visual 

13 Sound is_not_dj_siarjed 

1 4 . Quatj iv_ of n ar r alJ on i s g ood 

15. Ill u s t r a l ions a re clear 

lb. Inferences of size, distance, 
action, and life^likeness are 
good 



3 2 

3 2 

3 2 

3 2 



COMM.-.NTS 

Overall Appraisal of Technical Quality 
17 Overall technical quality of 
tne program can best-be 
described as: (Cii de One) 



COMMENTS 



ExoeHeni 

Good 

Fair 

Poor 

Unacceptable 



. Area af_ Major. Weakness __ 
1 8 . Area, o f _ma I o r : e_c h n i ca L . 
weakness is: (Circle One) 



COMMENTS 
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No major weakness 5 

Accuracy _ _ 4 

Appropriateness 3 

Scope_a_n_d Organ i- 2 
zatKpn 

Others as listed 1 
in comments beiovv 



No major weakness 5 

Sound 4 

Visualization 3 

illustration 2 

Others as listed 1 
in comments below 



111. 



EDUCATIONAL QUALITY 
A. Objectjve^ 

19. Objectjves are clearly stated 

20. Ttiere is agreement between the 
objectives and the evaluation 
instrument _ _____ 

21. There_is^greemerLt between 
objectives and content 

COMMENTS 



SA A N/A b SD 



B. Guidtf (Workbpok) 

22. tnstructjonai guide is well 
organized 

23. tnsti uctibnal guide facilitates 
the student's use of the 
rtiateriais 

COMMENTS 



C. Iristructidnal Desiyh _____ 

24. Content iS communicated 5 4 3 2 1 
_ etflcientLy _ _ _ 

25 . Seguen ce is I pgl caj 5 4 3 2 1 

26. Cues are ef f ec ti ye 5 4 3 2 ) 

27. Adequate rev ieyy is proyid 5 4 3 2 1 

28. Presentation is not boring 5 4 3 2 1 
29- Selection of media is 5 4 3 2 1 

appropriate 

30. Visuals contribute to the 5 4 3 2 1 
understanding of the content 

31. Pacing is effective 5 4 3 2 1 

COMMENTS : 



D. Evaluation 

32. Opportunities for student self- 
- - e^vaiuatibn are adequate 

33. Evaluatibh iterns rei!ect the 
objectives 

COMMENTS - 



E. Ovfkfall Appraisal of Educational Ciuaiiry 

34. Program as an iristriJCtional 

tool is : (Circle One) Excellent 
Good 
FaLr_ 

Poor ! 

Un: •^•ptabte 

COMMENTS 



F. Area of rriajor vyaaknen 
35, The area of rnejor weakness 
is: (Circle One) 



COMMENTS 



No ma' .'i i 
Object _ 
Guid-s 
Design 
Evaluatici^ 



53 
OVER 



PLEASE AMSWEfl_TKl ^OtLQWIfJS Q? 'ESTIdr t 
AFTER COMPLET^^^^^ APPUAIS. I. iCU ■ 

the appropriate answer.) 

36; Major area of waakhiaru for this* tiirti: atr. 

CONTENT EbUCATlONAL TEC^JICaL 'i*" 

37. Materials ara most suitable for: 

UNDERGRADUATES GRADUATES PC^Tl^Cr O'! A L 

38. Overall how would you rate thequaJity of the Tmi^in^n. .' 

EXCELLENT GOOD FAIR POOR UNACCEPTAS ' 

39; Overall How would ybtj rate i!*^ '1- rectivanms thiat 
prograrti? 

EXCELLENT GObO FAIR P-iOR UN ACCI: -TABLE 

Please feel free to add additibhal cbmrrie.v ^. 



Note to Appraiser _ _ 

Piease keep m mind that by appraising an instructional program, yoa are merely applying a set of criteria to indicate the pos- 
sible effectiveness of the Instructional program to meet Its own stated objectives . It is important that you do not impose your own 
objectives or instructional biases ujaon the program . Whether or not you *Mike" the program is not the questi- but rather in yoiM^ 
opinion, will the program, in its present form, enable users to achieve the stated objectives. • - 



Directions for the Appraiser 

The purpose of this form is to provide a basis for the subjective evaluation of instructional programs: To insure an accurate and 
representative appraisal we ask that you keep in mind the guidelines below. 

First, do not let your ratings in one section affect your ratings in another. If a particular program happens to be "technically" 
good, but " educationally " poor, be sure you mentally separate these judgments. 

Second, avoid the "N/A" category as much as possible. Use this category only when you have absolutely no opinion, or if the 
item mentioned is absent from the program. 

Third, keep in mind the purpose of the program when making judgrrients of its probable effectiveness. The objectives specify 
the purpose of the program,' therefore, judge the program's effectiveness on whether or not it accurately reflects the objectives: 
Finally, do not let your personal feelings interfere with your professional judgmants: Rate the program strictly on whether it 
is likely to be an effective learning device, not on whether it reflects local procedures or methods. 



^Reprinted with permlssldn of: Health Sciences Consortium, Inc., 200 Eastowne 
Drive, Suite 213* Chapel Hill, North Carolina; 27514. 

i 
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TEGRNieAt PRGGESSINS 



t 

Gatalogirig 



The Natienal Library ef Medicine is currently using the Ahgid American 
Eataloging Rules, (AAER), Chapter 12 Revised , to catalog audiovisual medi 
and special instructional materials. AACR Chapter 14 , Revised, which was 
published in 1975, provides rules for cataloging the following various 
types ef aural recordings: discs; cartridges, cassettes, etc, 

Beth of these revised chapters should be reviewed before attempting to 
catalog. 
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SELECTED LIST OF BASIC eATAbOGINS T60bS FQR HEALTH SCIENCE AUDIOVISUAL CATALOGERS' 



Anglo-American cataloging rules. North American text with supplement of addi- 
tions and changes. Chicago: American Library Association, 1979. 
Paper, $5. 00; Cloth, $10. 00. 

-•Anglo-American cataloging rules, chapter 6. Separately published jnoh^^^ 

graphs , incorporating ch, 9, ''Photographic and other reproductfons" 
and revised to accord with the International Standard Bibliographic 
Description (Monographs). North American text. Chicago: American 
Library Association, 1974. Paper, $2. 50. 

--Anglo-American cataloging ruT^es, chapter 12 revised. Audiovisual media 
£nd special instructional materials. North American text. Chicago: 
American Library Association, 1975. Paper, $1:58. 

--Anglo-American cataloging rules, chapter 14 revised. Sound recordings. 
North American text. Chicago: American Library Association, 1976. 
Paper,$1.00. 

National Library of Medicine classification. 3rd edition with 1969 supplementary 
pages added. Bethesda, Md. : Public Health Service, National In^^titotes 
of Health, 1969. ' For sale by the Supt. of Docs., U.S. Gov't Print. 0fe. , 
Washington, D. C. 20402. Paper, $3. 85. 

A scheme for the shelf arrangement of books in the field of medicine and 
its related sciences. 

--Additions and changes to peNLM Classification , 3rd ed. with 1959 supple- 
mentary pages are listed in No^s- for Medical Catalx^gers , issues 

No. 9 November, 1970 

No. 10 August, 1971 

No. 11 November, 1971 

No. 12 November, 1972 

No. 13 November, 1973 / 

Later numbers of Itotes- for Jjedical Catalogers issued by the- National 
Technical Information Service, Springfield, Va. 22151 . 

Library of Congress Classification. Schedules for sale from Cataloging Distri- 
bution Service Division: Library of Congress. 

B - pt,_ I B-BJ_ Philosophy $2.25 

H - Social Sciences $4.25 

L - Education $2.80 

Q - Science $9.00 

Z - Bibliography and Library Science $2.25 



^The titles listed in this cataloging section are repeated in the "Selected 
References. " 
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Medieal Subject Headings, ahribtated_alphabetic listi_1977. National 

tibrary of Medieirie; Springfield, Va.: National Technical Informa- 
tion Service, 1975. P8 255 932 Annual publication. Paper^SlS.ZS. 

Medieal Subject Headings, tree structures^ 1977. National Library of 
Medicine. Springfield, Va. :_ National Technical Information Service, 
1976. PB 255 933 Annual publication. Paper ,$12.00. 



GENERALIZED CATALOG CARD 



Retrieval / 

Nos Title. EMedium designator] / Person or body 

chiefly responsible for work * Producer. 

Edition. Place of publication : Publisher, 

Year. 

Physical description. (Series) 
Notes 



1. Subject heading 2'. Subject heading 
I. Added entry II Added entry III. Added 
entry 
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Gout. [Motion picture] /Burroughs Wellcome 
Co. ; produced by Medcom.-- Research 
Triangle Park, N.C. : Burroughs Well- 
come, C1971 . 

1 reel, 37 min._: sd., col. ; 

16 mm. & monograph on gout. (Medcom 

learning systems) 

Credits: Paulding L. Phelps et al . 

Summary: Program discusses gout, 
its presence throughout history and its 
cause. The treatment of gout using alio- 
purinol is also discussed. 

1, Gout 2. Allopurinol I. Burroughs 
Wellcome Cqmpahy II. Medcom le ^ning 
systems. [Motion picture] III. Phelps, 
Paulding L. 



- 7U 
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Sample catalog entry for a slide set 



HE _ _ 

559 Muscular dystrophy, [Slide] / DonjalH h. 
SL Schotland.— New YorR : Medeon., cl977. 

No. 1 100 slides : _eol . ; 2x2 in, & 

1977 script. {Medeom famous teachings in 
modern medicine) 

_ SUMMARY: A comprehensive review of 
muscular dystrophy and other neuromuscular 
disorders . 

1 . Muscular dystrophy 2. Neuromuscular 
diseases I, Schotlahd, Bonald h. II. Medcom 
famous teachings in modern medicine. [Slide] 
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Sample catalog entry for a_ 



WB. 

43G Vegetarianism in a nutshell; [Filmstripj / 
FE Patricia White ; produced by Polished 

No. 5 Apple; — Malibu, Calif. : The Apple, 
1976 1976; 

83 fr. : col- ; 35 mm; i t assette 
(2-track; mono; 14 min;) 

- Sound accompanimer" rjnatible for 
manual and automatic operation. 

SUMMARY: Program discusses why 
people become vegetarians, the different 
types of vegetarian diet, and the dietary 
precautions ; 

1 . Vegetarianism I . White, Patricia 
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Sample catalog entry tor an audlocassette 



WX 

159 

AC 



Increasing employee productivity 



ESoUnd recording] /George S. 



No. 99 Odidrne. — NeW York : Amacdm, 



1 cassette. 2-track mono. 
(Objective focused management) 



DURATION: 15 min. 

SUMMARY: Program introduces 
Ways to increase hospital employee 
productivity^ to correct sources of 
low prbductivi ty* and to structure 
a producing organization. 

1. Efficiency 2. riospltdl 
persdnriel I. Odiornei George S. 
II. Objective focused management. 
[Sound recording] 



1977 



1975. 
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Samiple-cataloc] entry for an audiocassette-sertal 



Note: Use a periodical check-In card to Indicate the arrival of each program. 



Audio digest: pediatrics. [Sound recorcffig] 
V. 18- Jan. 1972-_ Glendale, Calif. , 
Audio Digest Foundation. 

V. ( cassettes) 2-track. mono. 

biweekly. 

Indexes: 

Vols. 18-23, 1972-1976. 

See serial holdings for pieces held. 

1 . Pediatrics 
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Sample catalog entry for a videocassette 



WJ_ 

300_ _ Acute renal failure. EVidedrecording]/ 
VT 3/4 John L._Bonn ; produced by University of 
No, . 89 Oxford Dept^ of Medicine. Wallingford, 
1976 Conh._: PreTest Service* cl976. 

1 cassette* 21 min. : sd.* col. ; 

3/4 in. 

SUMMARY: Program correlates structure 
and function in acute renal failure. Emphasis 
is placed on its diagnosis and treatment. 

_1. Kidney fai lure* acute I. Bonn^ John L. 
II. University of Oxford Department Medicine 
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AACR Rule 23 - Source of the Description 



Rule 23 specifies three primary sources of description in the prescribed 
order:.. 1. the work itself, including the container when it is an integral 
part of. an item 2. accompanying material, including manuals, guides^ arid 
information supplied' by the producer 3. the container, when it is riot ari 
integral part of the item and can be thrown away. 



AACR Rule 220 - Main Entry 



The_Natiohal Library of Medicine deviates from Chapter -12^ -Revised and uses 
title main entry for audiovisuals. This policy was adopted because the 
primary responsibility for audiovisual works is ofteri missing or extremely 
ambigious. 



AACR Rule 221 - Added Entries 



Added entries are most often made for: 

1. the work on which the audiovisual is based, or iri some way 
closely related 

2. the person or body responsible for originating the work 

3. the person or body responsible for the production of a work 
The National tibvary ^-f Medicine only makes added entries for 
government, academic or research institutions acting as 
producers. Commercial producers are not traced. 

4. the series 

5. the entry for the original version arid the English version 
of an audiovisual when cataloging a version differerit from 
these 

6. variations in title; The general rules stated in AACR Rule 33 
also apply to audiovisual works. 



AACR Rule 225A - Title 



The title of the work is transcribed exactly as it appears except for 
capitalization and punctuation. See Rule 134 for punctuation and other 
details. 
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AACR Rule 225B - Medium Designator 



The medium designators, "enclosed in brackets, indicate the category of 
materials to which the Work belongs. Chapter 12 defines "the following 
generic designators in its glossary: 

Chart 
Diorama _ 
Ei Imstrip 
Flash Card 
Game 

Kit 

Microscope Slide 
Model 

Motion Picture 
Real ia 
Slide2 

Transparency 
Videorecdrding 



AACR Rule 225C - Statement of Responsibility 

An audiovisual presents a problem in determining the person or body 

primarily responsible for the work. It is often difficult to determine 
what function a .person or body assumed in the creation of the work. _ 
The statement of responsibility includes the person or body responsible 
for the artistic, conceptual^ creative portion of the work and also the 
person or body responsible for the physical production of the work. 



AACR Rule 226 - Edition 

Always include the edition statement found on the source in the catalog 
eintry. 

AACR Rule 227 - Release/Publication 

The release/publication area consists of the three fpllowing parts in 
prescribed order: 

1. the location of the publisher, releasing agent, or other person 
or body responsible for issuing the work. 



^The National Library of Medicine considers slide/tape packages to be 
predominantly slide format and they, are cataloged with the medium 
designator slide. 
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2; the name of the publisher or other person or 

body responsible for issuing 
3; the year of release or publication. 



AACR Rule 228 - Physical tesc^ipti cw 

The physical description area is similar to the collation area for books. 
It identifies, in this order, the number of items, running time, sound 
and color characteristics, and dimensions. 

Tables 1 and 2 provide guidelines for the physical description of 
several different formats. 
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SUBSH BF PllSIBNS M Mm 




Medium 


Extent 


Eol., sound, etc., 


Dimensions 


JccompanyingHaterial 


Chart 


number of cliarts or 
flipcliarts.l number 
of slieets. indicated 
parentlietically) 


col./bSw statement 


tieigbt x width 
in cm. 


teacher's guide, 
study guide, etc. 


Diorama 


Ilie formal pbjsieal description area is o^ 
of assembled display, number of-fiw^ 


iM».'"stead the first note gives size 
flterial of constructionretc. 


Filmstrip 


number of frames or 
double frameS-or 
number of rolls 


col./bSw statenent 
(filmsiips specified 
in notes area).-- 


width of film 
in mm. 


^teacher's guide 
study guide,. etc.; 
-mi Kcipaniment 


iiasiicaro 


number of cards 


col./bSw statement 


height x width 

...kM^ 


teacher's guide 
study guide, etc. -- - 


Game 


number of piecesfof 
"various. pieces")or 
enumeration of com- 
ponents . 


eol. and dimensions statements for pieces 
and dimensions of container [in cm.) 
integrated witti. extent-Statement 


teacher's guite, 
study guide, etc. - 


Kit 


enumeration of component media integrated witb col. and dimensions statement 
(lengttiy data specified in notes area), dimensions of container (in cm), and 
statement of accompanying material 


Microscope 
slide 


number of slides 


stained" statement' 
(type of stain spe- 
cified in notes 
area) 


no size statement 


teacher's guide, 
study guide, etc. 

1 



% !o-terican.Cataloging gyles, Chapter.12 Revised . Miovisual Media and Special-Instructional feterial^ - 
er|c North, llmerican Text. Chicago: ftneriean tibrary tesoeiation, 1971. pp. 32-3; ' oO 



TABLE 1 CONTliED 



Wei 


"nuier of models 
r moek-ups 


eol. statement or 
color names (scale, 
material, etc.; in 
notes m)..- -- 


height x width or 
height x width x 
. . Jeptiirui^ ■ 


teacher's guide, 
study guide, etc; 


Motion 
picture 


number of reels, 
cassettes, or cart- 
ridges, with run- 
ning time in min. 


.sd./si. stateirent 
and col./bi state- 
ment 


width of film in 
m. 


teacher's guide, 
study guide, etc; 


Realia 


enumeration of 

pieces 

OR 


col. statement or 
color named 


height x width or 
height x width x 
detittlni 


teacher's guide, 
study guide, etc. 


The formal physical description area is omitted; instead a des 
the notes area. : 


cription is given in 


Slide 


number of slides, 
stereoscope ^slides, 
or slidesl^lass-j.- 


col./b&w statement 


height X width of 
mount in in. 


teacher's guide, 
study guide, etc.; 

-saufliaccompaiififlt- 


Transparency 


nuniber of -trans- 
parencies(overlays 
indicated paren- 

..MicaUitj 


coi;/bSw statement 


height x width of 
mount in cm. 


teacher's guide, 
study guide, etc. 




number of reels, 


sd./si.,coi;/b&w 
and (for discs) 
rpm statements 




teacher's guide, 
study guide, etc. 


Videorecording ■ 


cassettes, cart- 
ridges, or discs, 
with runni, 'i time 
ill mia. 


width of tape in 
in., diamter of 
disc in in. 
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AACR Rule 252D 

TABLE 2 

SUMMARY OF PROVISIONS FOR PHYSICAL DESCRIPTION 



Medi urn 


Extent 


Dimensions 


Sound recording 






1. Disc 


number of discs, speed 
(in revolution per 
minute) , one r the 
following tei .lis: 
mono. , stero. , o^^ 
quad. 


diameter of disc In 
inches 


2. Cylinder 


number of cylinders 


lengt. -nd diameter of 
cylinder 


3. Tape 


a. for an open reel 
tape* the number of 
reels* playing speed 
' (in inches per sec- 
ond) number of 
tracks* one of the 
ol Towing terms: 
mbnb. « ^"h^r^n nr 
quad. 


ree I diameter and 
tape width 




b. for tape in 
cassettes or cart- 
ridges, the number 
of cassettes or 
cartridges, number 
of tracks, dimeh- 
siohSi one of the 
following terms: 
mono. , stereo. , or 
quad. 


length and width of 
cassette (if other 
than 3 7/8 x 2 1/2 inch) 
or cartridge (if 
other than 5 1/4 x 
7 7/8 inch) 


4, Roll 


number of rolls 
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AACR Rule 229.1 - Series 



The series statement is enclosed within parentheses. 



AACR Rule 229-2 - Notes 



Notes provide _ useful supplementary information about the work; A complete 
list of the different types of notes is in AACR Chapter 12^ -Revised . 

Following is a £artijj^ list of useful notes: 

Earlier titles 

\/ariations in title 

Extension of physical description 

Accompanying material 

Related works 

Intended users (audience level) 

Cast members 

Credits 

Summary of contents (abstract) 
Contents 
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^0 



S ub ject 

W Vi ki/ ^ ^ %^ 



Medic al 



adiogs- (MeSH) Is a list of all sdbjet+- li&.-^dings 



(descriptors) used by indexers and catalogers in the National Library of 
Medicine. The MeSH subject descriptors are the words used in the catalog 
to index the subject content of the work. 



So 
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Examples of Complete Retrieval Numbers Using 
The National Library of Medicine Classification 



Example of NLM's retrieval number: 



301 NhM Classification 

SL Media Designator* 

No. 153 

1975 Year 



Exf ^ple of Medical College of Georgia s (MCG) new retrieval number: 



oLIOE Media Designator* 

311 NhM Classification 

-53. Accession Number 

Year 



*The follbwlng pages list the different- medium designators used by the 
National Library of Medicine and the Medical College of Georgia. 
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National Library of Madicine (NLM) Media Designators 



Maul ocas Se Lie 






Mtiu 1 0 Cape 




AT 


Bhart 




FH 
un 


Computer-aided- 


insrruction 




Diorama 






Fi Imsl ip 




r c 


Fi Imstri p/cas3ette 


rC 


Filmstrip/disc 




ro 


Filmstrip 




ire 
ro 


Fi Imstri p/tape 




r 1 


Gamfe 






. 

FT ashcards 




HZ? 


Kit 




k T 

r* 1 


Microf i Im 




MT . 

11 1 


Microfiche 




MF 


Models 




MR 


Motion picture 


(16 mm. ) 


I II t u 


Motion p' 


^8 nun. ) 


MPR 

1 Ir U 


Motion : 


super 8 mm. ) 


MPs8 


Phonodisc 




PD 


Picture 




PI 


Programmed text 




PT 


Realia 




RA 



S7 
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£ jes 

M oscope slides 
Stereoscope slide 
Si 1 de/cassette 
S1 ide/tape 
Transparency 
Videocassette 
Videocassette/sl ide 
Videotape (1/4 in. ) 
Videotape (1/2 in.) 
Videotape (3/4 in. ) 
Videotape (1 in.) 
Videotape (2 in. ) 



NLM Media Designators Continued 

SL 
SM 
SS 
SC 

sf 

TR 
VC 

VS 

VTl/4 

VTl/2 

VT3/4 

VTl 

VT2 



74 



SS 



Medical eollege ef Georgia (HCG) Media Designators 

Audiocassette ' Audio 

Chart Chart 

Filmstrip Filmst 

kit Kit 

Model lAode} 

Motion Picture F'lm 

Rea.lia Real i a 

Slide ilide 

Typescript ScrijJt 

Videotape Video 
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Examples of Retrieval M^r 'V: ii.d]'; 



IX Ms being Classified NLH . Medium 



Accession 
Number 



Designator, 
fear /leces- 
siened & 



Number 



Classifi- 
Cation,Jcces- 
':iion Number, 
Mt 



^labsificatidn^ 



nator. Accession 
Number, year 



SLIDE SET 
Psychoanalysis 
of Children 



3/4" VIDEOCASSETTE 
Down's Syndrome 
part 1 



SL 
150 



SL ._. 
76-150 



SLIDE 

WS 

350 



1976 



350 
SL 

No. 150 
1976 



VT 3/4 


VT 3/4 


VIDEO 


HH 


90 


76-90 


i 


300 

VT 3/4 


Pt. 1 


Pt. 1 


300 






No. 90 


No. 90 






1976 


1976 






Pt, 1 


Pt. 1 



Hewn'? Syndrome 



part 1 



VT 3/4 


VT 3/4 


VIDEO 


WM 


90 


76-90 


MM 


300 


Pt. 2 


Pt. 2 


300 


VT 3/4 






No. 90 


No. 90 






1976 


1976 






Pt. 2 
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Audiovisual Packaging^ 



A wide assortment of packaging containers for audiovisual software is 
available from 1 ibrary suppl iers. Before making decisions as t6/»hich 
containers are best, the following considerations should be made: 



1 . Cost of contai ner 

2. Usefulness of the software in a particular package 
Example: Individual slides versu^^ Carousel tray of slides 

3. Size and shape of container (can the contai • labeled, 
shelved and circulated) 

4. Durability or life expectancy of container 

5. Protection provided by the container 



^MalcolrM H. bran-?. Basic Media Management-Software. Chicago: Medical 
Lijr^ry Association, 1976, p. 35, 
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A/jdiovisual Labeling 



iabeling of aud-i ). sua! items is extremely impdrtaht because, 
unlike monographs, audiov :: ;ls often have several pieces such as slides, 
pamphlets, and script? ,ch ,Mu3t stay together to make sense. For 
example, if one slide is '^und c : the floor it must have appropriate 
labeling in order to return it to the set to which it belongs. Individual 
items such as pamphlets and slides are easily lost and are expensive to 
replace. If the learning resources center can prevent loss of materials 
By labeling, it can save money and better serve the patro^'. 

Procedures for Labeling 

Format: -Slides in Kodak Carousel Box- 

1. Indicate correct pos'^ion for "traying" slides 

Hold H-^ up to -aht or place it on a light box so that you can 



see th: p.cture in the correct position. 




e. Place a thumbspdt in the top right hand corner of the slide; 
2, Number slides in sequential order 





3* 






T 

f 


1 1 



3. tabel each individual slide with tne retrieval number 



-J 



4. Place slides in nujv^: "^t d' order ir» the Kodak carousel slide tray. When 
"traying" the slides. ^ / ..v\x\b^^ the top right hand comer of the slide 
should be increasing in the same direction as the permanent number dn the 
slide tray rim. 



5. 



With a cbldred felt tipped pen dra a line dh th tops of all the 
slides around the slide tray, this line dids in Visually 'becking to 
assure that all slides are in proper order. 



5. Type the retrieval number and title on a label. 



Example: WE_ 

559 
SL 

No. 1 

1971 

0USCUL&R 
DYSTROPHY 



7. Tape the label oh the Kodak Carousel box with wide library tape. 



This tape, besides holding the label in place, also keeps the label 
clean. 



8. Label library pocket with title and retrieval number. 



Example: WE 

559 
St 

No. 1 
1971 

MUSeUhrtR 
0YSTR0PHY 




A rcompanying materials ^ 

1. Label audiocassettei typescripti or accompanying material with the 
retrieval number. 

KortTia t : Vi dedcas settes 

1. Type the retrieval number arid title on two labels. 

Example: WJ 

300_ 
VT 3/4 
No. 89 
1975 

'ACUTE.RENAL 
FAILURE 

?. Place one laLel on the spine of the videdcassette box and cover with 
vn'de library tape. 

3. Place the second label directly on the videocassette. Avoid covering 
any cataloging informatibh. 

Format: 16 vm. Films 

1. type label with title and retrieval number. 
Example: WE 350 MP15 No. 1 1971 GOUT 

2. Place label dh the edge df the 16 mm. film cdhtaiher. 

3. Put clear library tape dver the label. 

SB 
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j^ormat: Audiocassettes 

1, Type two labels with title and retrieval number, 

2. Place one label on the audiocassette and the one on the audiocassette 
container. 



S7 
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SOURCES OF LABELS 



Adhesive Label Company 
2450 Louisiana Avenue N. 
Golden Valley, Minnesota 55417 



Arvey Sales Company 
P. 0. Box 5808 
Sarasota, Florida 33579 



Comprehensive Service Corporation 

P. 0. Box 1488 

Madison, Wisconsin 53701 



Demco Educational Corporation 

P. 0. Box 1488 

Madison, Wisconsin 53701 



Highsmith Company, Inc. 

P. O.Box 25, Highway 106 East 

Fort Atkinson, Wisconsin 53538 



Meyers Printing Company 
500 South Thi rd Street 
Minneapolis^ Minnesota 55414 



8s 
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Shelving Audiovisuals 

The question of how to arrange audiovisual Items on the shelf Is 
often raised. There are advantages and disadvantages to each possibility, 
the fonowihg summarizes several dif '^rent shelving arranqements, listing 
advantages and disadvantages of each. Before choosing any particular 
shelving arrangement^ it is best to create lists similar to the fo'lovs/ing, 
rioting additional positive and negative considerations. 

Possible alternatives for shelving audiovisuals " 
I. Interfiling media with books. 
H. eiustering media by subject and format, with media immediately 
following a book subject area. 
Ill; Blustering media by subject and format in a separate area. 
IV. eiustering media by format and accession number in a separate 
area. 

Each of the four possible shelving arrangements will be studied in 
terms of the following considerations: 

A. Accessibility 

B. Durability 
e. Shelf Space 
D- Packaging 

E- Retrieval Numbering 
F; Equipment 
G. Personnel 
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I, Interfiling media with books 
Advantages 

A. Arrangement I allows an easy subject approach to materials. 

All books and media on a particular subject are shelved together. 

Disaavantages 

B. Interfiling media and books can be wearing on the materials. 
Shelving odd-shaped containers next to books causes containers 
to wear out much faster than shelving like containers together. 

C. Interfiling media with books requires a much larger shelving 
area than filing each format separately. This is an important 
consideration in a situation with liniited space. 

D. Arrangement I is expensive in packaging supplies. All media 
must be stored in heavy duty containers so that they may be 
placed on the Shelves with the books. 

E. Arrangement I requires a time consuming retrieval numbering 
system. Instead of just an accession number, a NLM classifica- 

.tion number must be assigned to shelve the media with the books 
on the same subject. 

Additional Considerations 

F. Depending upon the size of the learning resources center^ there 

may be a need for greater quantities of equipment. In Arrangement I, 
the media are dispersed throughout the collection and it is 
preferable to have equipment available near all areas in which 
media are located; 

85 



G. In Arrangement I* where media and books are interfiled, there 
may be a need for: 

(1) more media personnel than would be necessary if dealing 
with separate book and media areas because media are dispersed 
throughout a large physical area. 

(2) an personnel to become skilled in media management. 

II. Clustering media, on a like subject and format, with media 
immediately following a book subject area. 

Advantages 

A. Arrangement II allows an easy subject approach to materials. 

B. Clustering media by format is less wearing on the media than 
interfiling them with books. In Arrangement II, all like 
containers are together on the shelf and consequently there is 
less wear on the media. 

Disadvantages 

E. Arrangement II requires a time consuming retrieval numbering 
system. A NLM classification number, rather than just an 
accession number, must be assigned to shelve the media 
immediately following the books on the same subject. 

Additional Considerations 

C. Arrangement II requires less shelf space than interfiling media 
with books, but more shelf space than Arrangements III and IV. 
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D: The heavy duty containers riecdssary for interfiling media and 
.books may not be required for Arrangement lit 

f. In some learning resources centers, there may be a need for 
additional equipment to serve the media dispersed throughout 
the collection. 

G. Similar to interfiling media dnd boo^s. Arrangement li may 
require additional and/or more highl.^ skilled personnel to 
accomodate the media users in all parts of the learning 
resources center. 

III. Clustering media by subject and format in a separate area. 

Advantages 

B. Clustering madia by subject and format in a separate area is 
not as wearing on the materials as interfiling books and media 
on the shelf. 

C. Arrangement III requires minimal shelf space and does not 
distract from the book stacks as do both Arrangements I and 11. 

Disadvantages 

A. Arrangement III does not allow for the very convenient subject 
approach found in Arrangements I and II. In Arrangement III, 
the patron must search for the books on a particular subject in 
the book stacks and then search for the media on the same 
subject in a separate stack area. 
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E. Arrangement HI requires a time consuming retrieval numbering 
system; A NLM classification number, rather than just an accession 
number must be assigned to shelve like subject materials together. 

Add i t i on a 1 Considerations 

b. The heavy duty containers necessary for interfiling media and 
books may not be required for Arrangement III. 

F. In Arrangement III , where all media are housed in a separate 
area, there may be a need for less equipment than required 
in both Arrangements I and II, 

G. In Arrangement III, where all medi a are housed in a separate 
area , there may be: 

(1) fewer media personnel needed than would be necessary if 
dealing with an interfiled collection of books and media 
because the media area would be physically smaller than 
Arrangements I and II. 

(2) no need for all personnel to have media management skills, 
although personnel in the media area must have some level of 
techni cal expert i se . 

IV. Clustering media by format and accession number in a separate area. 
Advantages 

B. Clustering media by format and accession number in a separate 
area is not as wearing on the material as interfiling media 
and books. 
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C. Arrangement iV requires minimal shelf "space and does hot 
distract from the book stacks as do both Arrangements I and 
II. 

E. Arr-angemeht IV does not require a time consuming retrieval 
numbering system. An accession, rather than a NLM classification 
number, is assigned to the material • 

Disadvantages 

A, In Arrangement IV the only subject approach to the media is 
through the catalog. The materials on a similar subject are 
not shelved together, therefore there is ho browsing ability. 

Additional Considerations 

b. The heavy duty containers necessary for interfilihg media 
and books may not be required for Arrangement IV, 

F. Arrangement IV, similar to Arrangement III, may require less 
equipment than necessary in both arrangements I and II where * 
the media are dispersed throughout the collectioh. 

G. As in Arrangement III, Arrangement IV may require fewer media 
personnel /than Arrangements I and II. Again ^ not all personnel 
need media management skills. 
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SELECTION AND MAINTENANCE 



Recommendation for Selection and Maintenance^ 

General cohsi derations 

When a new piece of equipment is introduced to the learning resources 
center^ a card should be added to the equipment file which contains the 
following data: 

- Naine of equipment with brand and model designed 

- Serial number of equipment 

- Date of purchase 

- Source of purchase 

- Date warranty filed 

- Institutional property number assigned to equipment 

Warranty periods must be recorded and a file kept. Be sure to note 
if there are specific maintenance instructions provided in the user's 
manual accompanying a piece of equipmeht. 

A maintenance record should be kept for each hardware item. This 
record provides a continuous check on the equipment, location, age, 
manufacturer, purchase souree, condition, repair history and, if possible, 
the amount of use being made of it. The repair history is made up of all 
repairs and routine maintenance done, by v;hom, at what cost, and the labor 
and parts involved in the repairs. 

Equipment^^chedulirig 

1. Some audio and visual equipment must be kept permanently in the 



^Adapted from: Bogan, Betty, Op. Cit. p. 78-87. 
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institution to support the services of the learning resources center. 
Indiscrirninate lending hurts center users and augments overall main- 
tenance problems. 

2. Some equipment may be permanently assigned to classrooms, depart 
ments and other institutional facilities. The administration should be 
consulted in developing policies regarding loan of audiovisual equip- 
mehL outside of the institution. 

3. If your responsibility becomes circulation of institutional 
equipment, be certain that technician maintenance support accompanies 
the mandate. Malfunctioning equipment is the surest road to disuse of 
an audiovisual facility. 

4. To avoid confusion and overbooking of equipment for temporary 
use, scheduling procedures must be maintained. 

5. Requests to borrow equipment should be filed by due dates. It 
may be helpful to have printed numbers on similar types of equipment, 
so that, for example, tape player number 3 is noted as checked out. 
Spare bulbs should always accompany loaned equipment. 

General selection considerations 

In summary j equipment selection involves evaluation based on: 

1. Compatibility with software and existing hardware 

2. Usefulness 

3. Ease of operation 

4. Reliability 

5. Sturdiness 

6. Portability 

7. Safety 

8. Repairability 

9. Warranty 

10. Competitive pricing 
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SELECTION AND MAINTENANCE BY SPECIFIC FORMAT 



15 mm. Films 

Film stock consists of a base, an emulsion and a binder. 

the soUrid track is usually optical rather than magnetic, this 
means the sound track cannot be erased. Most projectors allow for 
changing speed from silent to sound speed and vice versa. Silent film 
will have sprocket holes on both edges. 

Basically all sound motion picture projectors are a cbmbiriatibh of 
three mechanical devices, each of which performs one of the functions 
which together constitute the modern projector. 

1. A mechanism for passing light through a series of rapidly 
changing still photographs recorded on film. To do this the projector 
must move the film in front of a strong light source, and it must 
mechanically start and stop this film 24 times per second in front of 
this light. 

2. A mechanism for moving the sound-track portion of the film 
between a constant light source and a photoelectric cell in order to 
reproduce sound. The film must move at a constant speed so as to produce 
lifelike sound. 

3. An amplification unit much like a small radio set which will 
amplify tiny sound impulses that allow the listener to hear lifelike 
voices and sounds. I 



j 
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Projector selection 

1. Check for sirnplicity of loading: 

.a. Manual threading permits the operator to match the film to a 
path printed on the side of the projector. 

b. Manual threading permits the operator to press a single lever to 
remove film from the track, whereas, an automatic projector 
needs a little more maneuvering to extract the film from inside 
the projector. 

c. Ah automatic threading projector is easier to set up and Use, but 

can severely damage film if not in proper adjustment or correctly 
operated. 

2. Check for portability: Can the operator lift it easily? Is it t isy 
to move from one room to another? 

3. Ask for a demonstration of sound and picture quality. 

4. Durability: Ask for specifications and endurance test results. 

5. Film handling: 

a. See if the film carrying mechanism is gentle on the film: 

are there built-in shock absorbers to cushion the film through 
a simple threading process? 

b. See if the sprockets gnaw at the film; the pull down claw should 
be made of a material which minimizes wear of film and sprocket 
holes. 

c. See if there is excessive film "chatter" as the film passes through 
the shutter gate. 




6. Do you need a stUl frame for keeping one frame on the screen for 
a tiitie? 

7. Is there accdniddatidn for both sound and silent films? 

8. Guarantees: Ask for the length of the warranty period; what the 
warranty covers, what it doesn't cover. 

9. Local service must be available. 
10. Auxiliary equipment: 

a. Bo you need an external speaker for large audience listening? 

b. How expensive and valuable are different lenses for different 
screen/room sizes? Is there a zoom lens that can accomodate 
most situations? 

c. Do you need a remote control? 

d. Do you need headphones? 

Projector maintenance 

1. Cleaning of the projector can and should be done at the learning 
resources center if technical skill 1s available. If such capabilities 
are not available among the staff of the learning resource center, 
provision must be made for contract maintenance through a local dealer. 

2. Too much oil on a projector can cause damage as quickly as no oil at 
all. Oiling should be done by a trained technician in accordance with 
the maintenance instructions included with the film projector. 
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Film maintenance 



1. Splicing of film can be done easily and without messy supplies by a 
kodak Presstape Universal Splicer. 

2. A long leader attached to the beginning of all films is worth saving 
the agony of chewed-up film which most generally occurs when the 
film is first projected. Alsb^ the greatest tension on the film is 
dh prdjectidh start-up. 

3. Badly torn sprdcket hdles need td be sent td a film lab td replace. 

4. Cleaning df films needs td be ddne prdfessidnally at least once a year 
althdugh experts suggest after every five shdwihgs. 

5. Replacement fddtage can usually be purchased rather than entire film 
replacement purchase frdm the film d^stributdr. 

6. Films shduld hdt be stdred near heating, pipes dr in the line of 
sunlight cdming thrdugh a winddw, regardless df whether the rdom is 
cool dr hdt. 

7. Damaged reels can- harm film and need td be replaced. 

8. The size df the take-up reel should be the same or larger than the 
supply reel , 
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35 mm. (2x2 in.) Slides 

A slide is a relatively small piece of film, usually 35 mm., or 
other transparent material on which a single pictoral or graphic image 
has been placed. 

the Usual format is 2x2 inches but 35^x4 inch lantern slides are used 
by some for projection on very large screens or when extremely fine 
detail is required. 

Projector selection 

1. Is the machine reliable, quiet, and relatively jam proof? 

2. How well does it handle slides in different mounts? 

3. Is the machine easy to operate; is it easy to operate in the dark? 

4. Is a filmstrip adapter unit available for this machine? 

5. Is the machine compact* portable and easy to maintain? 

6. Is the lamp output sufficient to provide a bright, clear picture? 

7. Do you need a unit that will take an inaudible cue from a tape? 

8. Do you need a unit which will automatically advance your slides at 
given intervals, say every 15 seconds? 

9. Auxiliary equipment 

a. Do you heed multiple lenses or a zoom lens? 

b. What kind of slide storage is compatible with this machine; can 
you easily show large groups of slides as well as a few slides? 

c. Do you need a slide/ tape capability in one unit? 
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10. Most projectors for slides have filmstrip adapter units which can 

be purchased as an accessory item. 
IT. The lenses used in the projector depend on the size of the screen. 

Projector maintenance 

1. The intensity of the light determines the brillahce of the projected 
picture on the screen and hence, the degree of darkness necessary for 
effective project on. Light intensity is determined primarily by 

the power of the projection lamp and the quality of the lens system. 
Nothing less than a 500-watt capacity projector should be considered 
for group viewing. This amount of power is heeded to project a picture 
that is of sufficient size, brilliance and color quality. 

2. Heat is the enemy of all film. All projectors suitable for institu- 
tional use are cooled by an electric fan or blower system. A low 
light projection level should be used for more extended viewing. The 
Kodak Ektagraphic projector has two light intensity controls for this 
purpose. 

3. Projectors s^hou'^d be cleaned frequently to remove dust from all areas, 
and finger prints and dust from all lense surfaces. 

Slide maintenance :- 

1. Slides may be mounted in cardboard, plastic or glass. Cardboard 

mounts tend to fray and need metal or plastic sleeves -or protection. 
They also tend to absorb and hold moisture. If glass mounted slides 
are used in high-intensity light projectors, the lamp heat may blister 
the film emulsion. 
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Super-eapaeity trays like the Kodak Garousel 140 capacity trays may 
jam when slides warp or fray slightly at the corners. Glass mounts 
will not fit in ther trays; 

The life expectancy of a slide is almost six years. The life expectancy 
of a projector is ten years; 

There are a wide variety of slide storage devices. Plastic sheets or 
frames filled with slides can be placed in notebooks or filed in ^ 
storage cabinets. Bardboard, plastic or matal slide boxes can store 
sets of slides. Trays, of varying sizes, can store slides which are 
ready to place on projection equipment. The most widely used storage 
device in the health field is the Kodak carousel tray since Kodak 
projectors have proven to be durable and flexible items. The bulki- 
ness of storing the trays versus a more compact unit must be weighed 
against dirt, dust, and finger-prints when slides need to be rearranged 
for the projection equipment. 

Slides may be cleaned with a commerical film cleaning fluid lightly 
applied to a dirt free cleaning cloth. 
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35 m. Filmstrips 

A filmstrip is a series of still pictures on a strip of film 
(usual ly 35 mm. ) - 

A filmstrip projector is like a horizontal slide projector except 
that it has a film mechanism instead of a slide carrier. 

Projector selection 

1. Can you easily adapt a slide projector instead of purchasing another 
machine? 

2. Do you need a portable unit that has an audiocassette player built-in 
for sound filmstrip presentation? 

3. Do yoa need a synchronizer unit so that the filmstrip will automatically 
advance at a signal on the audiocassette? Beware! Audiocassette 
inaudible signals differ in frequency; you need to know whether the 
automatic advance mechanism is compatible with the frequency of the 
signal used on your tape program, 

Proj ector m a inte nance 

1. Dirt and dust accumulate in the aperture from which the image is 
projected. Dust can be blown from this aperture. 

2. Lens should be cleaned with lens paper. 

3. Machines should be left on the "fan" position after use before being 
moved, as heat wears machine parts. Blocking fans or Insufficient 
ventilation will cause machine damage. 
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Filmstrip mairitehahre 

1; Filmstrips come in their own containers which provide compact storage 
and protection from dost* 

1. Films trips should never be cinched to tighten the roll to fit in 
the container as this produces scratches; 

3, They should be only handled along the edges as fingerprints leave 
smudges. To remove fingerprints and fungus, tise a film cleaner 
designed specially for that purpose. Some film cleaners remove the 
protective lacquer which some processors apply to films. One good 
film cleaner product is Kodak Film Cleaner, This process applies' to 
all films as well as filmstrips. 
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ProjectlQn screens selection and mciihtenance 
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1. There is little maintenance required oh fixed screehs. 
Z. Portable screens should be checked to see that mechanical parts are 
tight and operating properly; 

3. Rips in the fabric need special equipment and materials available 
from audiovisual suppliers. 

4. Mat surfaces can be washed; beaded surfaces should only be brushed 
with a soft bru'^h. 

5: Only soft-tipped pointers should Be used. 

6. Plastic screehs of rear screen devices need to be cleaned to remove 
dust and finger prints. 
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Audiotape 

Characteristics of magnetic recording tape 

Magnetic recording tape consists of a base* a binder and iron 
oxide powder. The base holds the iron oxide powder and electricity, 
insulating one layer of iron oxide from the other to prevent print- 
through when the tape is wound on a reel- 

The base can be either acetate or polyester (mylar). Both acetate 
and polyester can be used for audiotape ^ but only polyester can be used 
for videotape because of the strength, long-life^ and relative stability 
required for videotape. 

The binder provides an efficient bond of the iron oxide to the 
base and confines the minute particles of the oxide within a thin layer. 

Iron oxide, the key component of magnetic oxide ^ is ferric oxide 
in fine cigar-shaped particles approximately 0.1 micron thick and 0.7 
microns long, (A micron is 1/1000 millimeters), these particles are 
suspended in the binder in much the same way as almonds are held in a 
chocolate bar. 

See page 103 for a helpful chart on magnet recording tape. 
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CASSETTE FORMAT 



I'liysical AppuarancL' 



Diifinitldij 



Size of Coiitaiiiei 



Width of Tape 



Reccrd/Playback Speed 



o 



Hiiiiiber of Recording 
Tracks Available 




A single ojien feel on which tape is 
wound. Tlie tape machine must be 
threaded and an external take-up 
reel is required. 



Tape reel may be ]}^\ 3", 5", or 7" 
in diameter; 



Reel tape is V wide ■ — 

1-7/8 ips - used for voice 
3-3/^ ips - iised for voice and 
iiiiisic 

7-1/2 ips - uced for usic. 
(ips = inches per second) 

2 track - called half track or dual 
track 

l\ track - called quarter or four track 




A supply reel, containing tape, and a 
take-up teei sealed within a plastic 
tiousing. A cassette is a self-contained 
unit and therefore threading is 
eliniinated. 



All cassettes are the same size. (Appro- 
xiinatply 4'' x 2V' x V') 



Cassette tape is 1/8" wide 



Standardized at 1-7/8 ips (ips 
per second) 



2 track - called half track or dual 
track 

^ track - called quarter or four track 



lUssible Modes 



I'rimary Uses 



lis 



of T-'ipc 
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Mono, Stereo, and QiiadrapHiDnic 



M] to reel format is used for high 
quality music recording and for produc- 
ing original master tapes. 



Using the 1.5 inil thickness of tape, 
a 3" reel holds 300 feet of tape 
a 5" reel holds 600 feet of tiipi; 
a 7" reel holds 1286 feet of tape; 



Hono and stereo. (Mono is most common 
for instructional uses.) ■ 



Cassette format is used for inexpensive 
and portable recording applications. 



Specified Ih teniis of rainutes 
(See Record/Piay Time) 



vord/Plny Timn 



icord/Playback Track 
Arraiigoineiits 



m 
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Tiiiii; ilopcnflf! on tnpc width, t;ipo speed itiid 
roA sizd. For cxiiiiiplo: 

1.5 mil tape at 1-7/8 ips, on a 5'' reel = 
. .. .. 1 lir. per sidii 

l;3 rail tape at 1-7/8 ips,.on a 7" rcGi = 

2 hr. per side 

i.5 mil t;ipe nt 3-3/^ ips, on a 5" reel = 

30 inih. per side 
l.5>ii tape at 3-3/4 ips, on a 7" reel = 
- . 1 hr; per side 

1.5 mil tape at 7-1/2 ips, on a 5" reel = 

_ 15 niin. per side 

1.5 rail tape at 7-1/2 ips, on a 7" reel = 
. 30 inln. per side 
(Note: i.5 mil thickness is "coiiiiori for 
school use. Reel tape is also available 
in thicknesses of 1.0 mil, .75 rail and 
'50 rail. The thinner the tape, the raore 
likely it will stretc her break . (Mil = 
1/1000 inch.) 



Tiitie is determined by cassette modei; 

Model C-15 - V-i rain, per side - 15 rain, total 
^I'^^'el C-30 -15 rain, per side - 30 min. total 
^"^0 -30 rain, per side 60 min. total 
^'^A "^5 rain, per side -JO rain, total 
Model C-i2O-60 rain, per side - 120 min. total 

Note: Cassettes can be used repeatedljf, but 

if you record and break the back recording 

piiis, you can only £lajf repeatedly. You cannot 
record again. 



Ml or dual Track MONO 



Half or Dual Track MONO 



-2 



Records on upper half (1) of tape only, 
.^fter the upper half is recorded, the 
reel can be turned over iri order to re- 
cord on the bottora half (2) of the tape. 

Half or Dual Track STEREO 



-1 



Records on tipper half (1) of tape only. 

^^^^^!..^'^^_"pP^L'j^lf is recorded, the cassette 
can be turned over in order to record on th^ 
bottora half (2) of the tape; 

Quarter Track STEREO 







la 




— > 


lb 



lis on both upper half (la) and 
lower half (lb) of tape sirauitaneoasly; 
(T.ipe cannot be turned over.) 



— li 


) lb 


< — 


2a 


-- < — 


— 2b 



Records on upper two fourths (la aild lb) 
simultaneously, Cassette can be turned over in 
'^.^'''^r.^o.'^ecord on the bottom two fourths (2a and 
2b) simultaneously. The recording arrangement 
allows stereo tapes to be played on mono machines. 
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REKL rO REEL FOU^IAT 



CASSETTE FORMAT 



Quarter or Four tr nck pO 





— ) 1 




■ 2 


: ^ 3 




^ 





Records on upper fourth (1) of tape oniy. Then 
on below middle fourth (3) only. Reel can be 
tumed over in order to record on t\\i above niid- 
dle fourth (2) only and the bottom fourth (4) 
drily. 



Quarter Track STEREO 



: ) la 

— < - 2a 

<r 2 b 

Record/Playback Track Records on upper fbiirth (la) and »ieldw middle 

Arrnngencnts ; fourth (lb) siiiiultaneaiisly. Reel can then be 

(Continued) turned over in order to record on the abovs 

middle fourth (2aj and the botton fourth (2b) 

simultaneously. 

Fo tf ' Track QU/diRM m 
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^ la 

u 

Recoris on all four fourths (la), (lb), (Ic), (Id) 
simultaneously. (Reel cannot be tumed over.) 



1 




Cdiirtesy of Dri Jaiiies Diiaile, 
School of Education, 
University of Utah 



^^ysr selection 

1. Do you need a reel-to-reel ahd/dr an audiocassette unit? 

2. Do ydU need to be able to dub from one format to the other? Do 
ydU need two machines of the same format so you can duplicate 
programs? Only high speed duplicators duplicate faster than 
regular playback speed. 

3. YdU need a good amplifier and good speakers of institutional 
quality. 

4. Check for sturdy roller bearings, "lifetime" lubri cation ^ and 
jDrecisidn bonding of all parts. 

5. Do you need a unit which will program or give you an inaudible 
cue on the tape? Is this program signal compatible with the slide 
and/or filmstrip projector you have or are considering?. 

5. Do you need a varible speed mechanism to prdvide for listening 

to audioeassettes faster than originally recorded? 

\ 

Player maintenance 

1. The life expeetahey of the tape recorders is five years. 

2. The erase and record/play heads collect a good deal df dust and 
dirt from the environment. Heads should be cleared every few 
months. The player should be covered when hot in use. 

3. The heads may accumulate magnetism which will result in increased 
background noise oh tapes. Special head demagnetizers are available 
from audiovisual suppliers. Bare should be taken not to actually 
touch metal demagnetizers to polished metal heads. 
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4. The entire tape path from supply reel to take-up reel should be 
inspected. The rubber rollers can be cleaned with a piece of c'lOth 
moistened in alcohol. 

5. Pieces of tape lodged in the machine need to be removed with wood 
or plastic tools. 

6. Heads should be cleaned and lubricated every few months, the entire 
tape path should be lubricated* with. the exception of the capstan* 
pressure pads and rollers (which are not metal). 

Audiotape maintenance 

1. Acetate tape will break and pnlyester tape will stretch if put under 
great tension. Tapes do not wear out; they are damaged by improper 
handling and storage. 

2. Because of the magnetic properties of tape* a storage area should be 
chosen away from any stray magnetic fields* such as a steady field 
of direct current* a permanent magnet or a concentrated field of 
alternating current. Faulty wiring in machines can cause tape damage 
as can power shorts or blackoLts in the power supply to the equipment. 

3. Print- through of sound from one side of a tape to another can be 
minimized by rerunning tapes in real time or at high speed once 
a year. 

4. the length of the tape determines the running time. In the case of 
audidcassettes * the casings are all the same size, therefore* the 
longer the running time, the thinner the tape and the more susceptible 
it is to breakage. In choosing a speed for the reel-to-reel tape, a 
slower speed will provide economy in utilization of tape, but the faster 
speed setting provides improved sound quality. 



To avoid unwanted erasure of cassette programs, the two tabs on 
the side of the cassette must be punched out. 

For splicing of magnetic tape, only pressure sensitive tape made for 
that particular purpose should be used. Regular cellulose tape 
causes the splices to come apart in a year or two. 
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3/4 In. Videotape Cassette 

P layer selection 

1. Is compatibility with other video systems in your audiovisual net- 
work a concern? 

2. What kind of track record does the machine have at other institutions? 

3. Can you readily get maintenance oh the videocassette player? 

4. Do you need a pause control mechanism to allow instantaneous start- 
up from the point at which the user stops the program? 

5. Do you need a player/ recorder in order to duplicate pirograms from 
another videocassette player? 

6. Do you heed a tab control which allows the program to rewind or 
fast forward to a section "tabbed" for the machine to automatically 
stop when it reaches that point in the program? 

Player maihtehahce 

1. Because of the highly specialized nature of this- machine, trained 
technicians must be available for proper maintenance. 

2. The heads can be cleaned at the learning resources center but 
ihstructioh should be sought from videocassette maintenance 
personnel . 

3. Proper user orientation is imperative for good functioning equipment. 
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1. Videotape is a stronger^ more durable version of audiotape. 

2. Oust as in an audidcassette^ the videotape cassette contains both 
the supply and take up reel in one package. 

3. The hub is the strongest and most stable part of the ree^ . 
Cassettes and tapes should be handled by the hub. In a cassette 
care should be given not to touch the metal strip on the side 
where the tape feeds into the machine. 

4. While the life expectancy of a videocassette is said to be 1 ,0GQ 
pi ays i recent reports indicate a shorter life. Alan Evans of Ohio 
State indicates that with many stops and starts and heavy tape use, 
cassette life may be as low as 250 plays. 

5. Videdcassettes are subject to edge damage, wrinkling and getting 
snagged in the player. Fuzzy pictures may be the result of dirty 
playing heads over which the tape passes. Dirty heads lessen the 
life expectancy of tapes. 

6. Chewed tape needs to be professionally spliced. A badly damaged 
tape needs to be replaced but discounts for replacement copies 
are usually available. 

7. Videocassettes should be played in real time at least once a year 

to relieve internal pressures that can build up in the videocassette 
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...A CHECKLIST _FDR_THE_SELEETIGN BF 
AUDIOVISIUAL EQUIPHENT_FDR_INDIVIDUAb 
AND SMALL GROUP PRESENTATION* 

by Harry Marehant 

Equipment by itself cannot teach. Its ase being only a means to 
an end. One has to attempt tomake an evaluative essessment of equip- 
ment with. regard to its effectiveness in a given learning situation. 

The following. checklist was compiled as an aid to the selection 
of aud-' J visual equipment. Ideally, too many ''no'' answers should be 
avoided, although some compromise may be inevitable. 

Efc/UIPRENT SELECTION CHECKLIST 
Section A. Fundamental Quesijix^ 

1. Have precise learning objectives been defined? 

2. Have the tasks required of the equipment been identified? 

3. Will the use of an audiovisual medium justify the costs and 
preparation time involved? 

4. Could the equipment be operational in the time limits laid down? 

J. Has cdecucte spece..for 

a) operating the eq'.;;''nment. and 

b) zhe SuOrage of associated software been provided for? 

(Principle: Task parameters first/media selection after.) 

Secii p£u - B^Egui- pment Fa ^4ors 

1. Coses 

a) Can the equipment be bough*: or hired at an economical ..price 
relative to the importance of the topic to.be learned? 

b) Has al lowance been made for sufficient equipment? . 

(A number of learning stations may be set up and discounts may 
be available on quantity purchases,). 

c) Has any anci 1 Vary equipment or modificatioiis that may be re- 
quirec teen included in the budget? 

d) Will the equlprnent have a reasonable working life before be- 
coming obsolete? 

2. Mechanical efficiency and servicing 

a) Will the performance of the equ":pnent Be n^aintained under 
'iiorral working conditions? 

{Re I "labi 1 iiy factor.) 

b) Is ir capable of being easily maihtaihedr 

.[Find^CuZ if first line servicing can Se carried out by the 
user } 

ci .-re spc-"e .^cr'ts readily available? 
d ; Is c servicinc aaree'nent available? 

'Fipc O'jz -ir "ihe f i r::^ ' s reputation in this area is a good one.) 

j p y 

*Reprinted from: Bogan. Bettys ibid; pp; 94-96 
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5. 



Picture features 

(Answers in this part will depend on whether a still or moving 
image system. is being selected,) 



YES 



NO 



'a) 

b) 
c) 



d) 
e) 



Is the .picture size adequate for the user.? 
Can different picture areas.be accommodated? 
Are. there feci! i ties . for : 
-still frame?. 

-slow motion forward and reverse? 
-immediate repeat? 

Can pictures be located quickly and precisely? 

Can the pictures be clearly seen under ambient lighting 

conditions? 



(Note: If there are facilities for recording pictures, find out 
what security tnere is against erasure.) 

4. Sound features 



a) 



c) 



Is the quality of the sound adequate? 
Is there provision for: 
-an external speaker? 
-headsets? 

Can the sounctrack be located quickly and precisely? 



If there are facilities for recording sounds find but a) 
if there is any provision for input from sources other than the 
microphone: b) wnet types of connections are used; and c) what 
security t^ere is csainst accidental erasure.) 



Operating factors 
aj Is the equipment portable? 

If so. can it be quickly set up in another area if required?. 
How much SD£Ce_is required to operate the equipment properly? 
Are the controls clearly marked? 
Can the operator: 
-easily. load ihe software? 
-control. the rate of information. fl ow? 

(operation c-^ stop/start controls) 
-control the focussing? • 

Are there fi^i "iities for automatic rewind, of material? 
iFind out if trese operation-s can be easily accomplished;) 
Is. the equiprent : . 
-electrically safe? 
(Find out if there is any provision for a mains isolating 
switch. ) 

-for all p>-cct'': :a"I purposes stjdent-proof ? 
Section £. Software 

1. Arethere elreaiy avail able suitable procrarT^s? 

(Find out if t-ese are 6\'ailc5le for rental cr purchase, and the 
costs in vol vec : . 



b) 
c) 
d) 



e) 



Can prograr.s be e; 
(DeterT'ine if =*■:■ 



v.' end cnecDly prccjced by the customer? 
liitiona'i equippent will be required.) 
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3. If programs have to be specially produced, are cbrmiercial units 
available to do this? 
(Find out what it will cost and how quickly production can be done;) 

4; Ban sufficient playbacks be obtained from the software without 
noticeable deterioration? 

5. Can the programs be easily updated? 

(Find out if the software is easily accessible for cleaning^ edit- 
ing, and joining breaks.) 

6. Can the programs be easily handled and stored? 

(Find out what environmental conditions are likely to affect 
storage.) 

Section D. Compatibility 

1. Is the software compatible with material 'jsed on machines made by 
other manufacturers? 

2. Can the software be taken but of a cartridge and used in cartridges 
designed by other manufacturers? 

(Note: Videotape and film variables include running speeds, scan- 
ning systems, formats, and magnetic/optical sound.) 

Note: Reprinted with permission from Audiovisual Instruction . 
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SOURCES OF AUDiOVISUAt SOFTWARE IN THE REAtTH SCIENCES 



ACS/Clini tapes 
55 East Erie Street 
Chicago, 111. 60611 
(312) 664-4050 

A-V Corporation 
2518 North Boulevard 
Houston, Tex. 77098 
(713) .523-6701 / , 

A-V Scientific Aids, Inc. 
639 Nortfi Fairfax Avenue 
Los Angeles, Calif. 90036 
(213) 658-6911 

Abbott Laboratories 
Abbott Park 

North Chicago, 111. 60064 
(312) 688-6100 (Main #) 
Ext. 3933 (Film Library) 

Uni versi ty of Al abama 
School of Dentistry 
University Station 
Birmingham, Ala. 35294 
(205) -934-4011 

Albany Medical College 

Department of Postgraduate Medicine 
'Albany, N.Y. 12208 

Aldine Publishing Company 
529 South Wabash 
Chicago, 111. 60605 
(312) 939-5190 

American Academy of Family Physicians 
1740 West 92nd Street 
Kansas City, Mo. 64114 

American Academy of Ophthalmology and Otolaryngology 
15 Second Street, S.W. 
Rochester, ^inn. 55901 
(507) 288- 7 W4 
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American Academy of Orthopedic Surgeons 
430 North Michigan Avenue 
ehlcago, ill. 60611 
(312) 822-0970 



American Academy j)f Pediatrics 
Department of Comirtani cations 
1801 Hinman Avenue 
Evanston, 111. 60204 * 
(312) 869-4255 

American Academy of Psychotherapists 

Tape Library 

1040 Woodcock Road 

Orlando, Fla. 32803 

American Association for the Advancement of Science 
1515 Massachusetts, N.W. 
Washington, D.C. 20005 

American Association of Blood Banks 
1828 "L'V Street, N.W. 
Washington, D.C. 20036 
(202) 872-8333 

American Association of Endodontists 
P. g.Box 11728 
Norths ide Station 
Atlanta, Ga. 30324 
(404) 237-5164 

American Association of Orthodontists 
7477 Delmar Boulevard 
St. Louis, Mo. 63130 
(314) 726-5616 

American Cancer Society 
777 3rd Avenue 
New York, N.Y. 10017 
(212) 371-2900 

American College of Cardiology (ACCEL) 
9650 Rockville Pike 
Bethesda, Md. 20014 
(301) 530-1600 

American College of Chest Physicians 
P. 0. Box 93884 
Chicago, 111. 60670 
(312) 698-2200 
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American Cqllege of Hospital Administrators 

Education Department 

840 North Lake Shore Drive 

Chicago^ 111. 60611 

(312) 943-0544 



American Cdllege.of Obstetricians and Gynecologists 
One East.Wecker Drive 
Room 2700 

Chicago* ni._ 60601 
(312) 222-1500 

American College of Physicians 
4200 Pine Street 
Philadelphia^ Pa. 19104 
(215) 243-1200 

American Col lege. of Radiology 
2D North Hacker Drive 
Chicago^ ni. 50505 
(312) 235-4953 

American College of Surgeons 
Surgical Film Library 
Davis and Seek, Distributor 
1 Casper Street 
Danbury, Conn. 05810 
(203) 743-4451 

American Dental Association 
Bureau of Audiovisual Services 
211 East Chicago Avenue 
Chicago, 111. 50511 
(312) 944-5730 Ext. 277 

American Dietetic Association 
626 North Michigan Avenue 
Chicago, 111. 50511 

American Reart Association 
7320 Sreehville Avenue 
Dallas, Tex. 75231 
(214) 750-5300 

American Hospital Association 
Film Library 

840- North bake Shore Drive 
Chicago, ni. 50511 
(312) 545-9400 
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American dborhal of Nursing Company 
Educational Services Division 
10 Columbus Circle - 
New York, N,Y. 10019 
(212) 582-8820 

American bung Association 
1740 Broadway 
New York, N.Y. 10019 
(212) 245-8000 

American_Medica1 Association 

c/o Association Sterling Films _ 

See Association Sterling Films' regional addresses 

American National Red Cross 
National Headquarters 
17th and D Street, N. 
Washington, C. 20005 
(202) 737-8300 

American Optometric Association 
dptometri c Devel opment Ehterpri ses 
7000 Chipoewa Street 
St. Louis, Mo. 63119 
(314) 832-5770 

American Physiological Society 
9650 Rockville Pike 
Bethesda, Md. 20014 
(301) '530-7164 

American Podiatry Association 
Audiovisual Section 
20 Chevy Chase Circle, N^W. 
Washington, D.C. 20015 
(301) 362-2700 

American Psychiatric Association 
Distributor: APA/H and CPS Film Library 
Visual Aids Service 
University of Illinois 
Champaiqn, 111. 61820 
(217) 333-1361 

American Rehabilitation Foundation 
Sister Kenny Institute 
Minneapolis, Minn. 55404 
(612) 871-7331 
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American Society for Microbiology 
1913 "I" Street, N.H.. 
Washihgtdri^D.C. 20006 
(301) 833-9680 

American Society of Elinical Pathologists 
2100 West Harrison Street 
Ehicago, 111. 69612 
(312) 738-1335 

American Society of Hematology 
National Slide Bank 

HShRe T-252 SB56 

University of Washington 
Seattle, Wash. 98195 
(206) 543-0056 

American Society of Hospital Pharmacists 
4630 Montgomery Avenue 
Washington, D.C. 20014 
(301) 657-3000 

Ames Company 
1127 Myrtle 
Elkhart, Ind. 46514 
(219) 264-8111 

Appalshop, Inc. 
Box 743 

Whitesburg, Ky. 41858 
(606) 633-5708 

Uni vers i ty of Arkansas 
School of Medicine 
4301 Markham Street 
Little Rock, Ark. 72201 
(501) 664-5000 Ext. 196 

Armed Forces Institute of Pathology 
Audio-Visual Support Center 
Washington, D. C. 20306 
(202) 576-2864 

Armed Forces Institute of Pathology 
Television Section 
Room 1077 

Washington, D. C. 20306 
(301) 576-2878 



ERIC 



118 136 



Arthritis Society 
45 Charles Street -, E. 
TdrdntOA Ontario ^ Canada 
M4Y 133 

Association Sterling Films 
Regional Film Centers 

6644 Sierra Lane 
Dublin^ calif. 94566 
(415) 829-2300 

7838 Sari Fernando Road _ 
Sun Valley, Calif. 91352 
(213) 767-7400 

5797 New Peach tree Road 
Atlanta, Gi^ 30340 
(404) 458-6251 

512 Burlington Avenue 
La Grange, 111. 60525 
(312) 352-3377 

410 Great Road 
Littleton, Hiss. 01460 
(617) 486-3518 

6420 W. Lake Street 
Minneapolis^ Minn. 55426 
(612) 920-2095 

5GQ Grand Avenue 
Ridgefield, N.J. 07657 

(201) 943-8200 

866 Third Avenue 

New Yorki N.Y. 10022 

(202) 935-4210 

915 N. W. 19 Avenue 
Portlandi Ore. 97209 
(503) 226-7695 

324 Delaware Avenue 

Oakmonti Pa. 151.39 

(412) 362-5011 (Pittsburgh only) 

(412) 828-5900 

8615 Directors ROW 
Dallas, Tex. 75247 
(214) 638-6791 
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Astra Pharmaceutical Products, Inc. 
Addiovisoal Copiuni cation 
Nepdnset Street 
Worcesteri Mass. (31606 
(617) 852-6351 

Au-Vid, Inc. 
P; 0; Box 964 

Garden Grove, Calif. 92642 
(714) 636-1682 

Audio-Digest Foundation 
1250 South Glendale Avenue 
Glendale, Calif. 91205 
(213) 245-5597 

Audi scan Incorporated 
P.O. Box 1456 
1414 130th N.E. 
Bellevue, Wash. 98009 
(206) 456-0694 

Audiovisual Education in Neurosurgery (AVENS) 
15 Columbus Circle 
New York, N.Y. 10023 
(212) 541-8080 

Ayerest Laboratories 
Medical rnformatibh Service 
685 Third Avenue 
New York, N.Y. 10017 
(212) 986-1000 



BMA and BLAT Film Library 

Department Of Audiovisual Communication 

British Medical Association 

B. M. A. HoUse^ Tavistock 

London i wciH, 9JP 

England 

Baiidelier FilmSi Inc. 
2001 Gold Avenue, S. 
Albuquerque^ N. M. 87195 
(505) 242-2679 

Bandera Enterprises 

P. 0. Box 1107 

Studio City, Calif. 91604 

(213) 985-5050 
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Batisch and LdSib Optical Company 

Depirtrrieht 5606 

1400 North Gbbdman Street 

Rochester, N.Y. 14602 

(716) 338-6000 

Baxter. Laboratories, Ine, 
Medical Film Library 

5301 Lincoln Avenue 

Hortoh Grove, 111 . 50G53 
(312) 945-8500 

Baxter-Travenbl Laboratories 
Division of Artificial Organs 
1 Baster Parkway _ 
Beerfield, ni. 60015 
(312) 948-2054 

Bay State Films Productions 
35 Springfield Street 
Aguwam, Mass. 01001 
(413) 786-4454 

Baylor Gollege of Dentistry 
800 Hall Street 
Dallas, Tex. 75226 
(214) 824-6321 

Baylor Ebllege of Medicine 
Department bf Physical Medicine 
1333 Mbursarid Avenue 
Houston, Tex. 77025 
(713) 526-4281 

Baylor ebllege bf Medicine 
Learning Resburces Center 
1200 Mbursand Avenue 
Houston, Tex. 77025 

(713) 790-4716 

Beckman Instruments, Inc. 
2500 Harbor Boulevard.. 
Fullerton, Calif. 92634 

(714) 556-8560 

B i g - S u r Re cor di h g s 

2015 Bridgeway. 

SausalitQ Calif. 94965 
(4T'5) 332-5960 



BillyBurke Productions 
535 South Curson Avenue, West 
Los Angeles, Calif. 9dd36 
(213) 938^4133 

Blue Hill Educational Systems, Inc. 
120 East 52nd Street 
New Yorki N.Y. 10022 
(212) 679-2467 

Boston University 

Sargent College of Allied Health Profession 
Instructional Resource Center / 
University Road 
Boston i Mass. 02215 
(517) 353-4201 

Bdstbn University Medical Center 
Alumni Memorial Library 
80 East Cohcord_Street 
Boston, Hass^_ 02118 
(517) 247-5187 

Bbyce Productions 
101 Casa Buena Drive 
Suite "B" 

eorte Madera, Calif. 94925 
(415) 924-7331 \ _ 

Brandon Films ^ Inc. 

e/o McMillan Films 

34 Maequesteh Parkway i_ South 

Mt, Vernon^N.Y. 10550 

(914) 664-5051 

Brookdale Dental Center 
Department of Periodontics 

421 First Avenue 

SewYork^ N.Y. 10010 
(212) 598-7037 

Burroughs_Wel Icbme Cdmpahy 
Hospital Services Department 
3030 Cornwall lis Road 
Research Triangle Park^ N.C. 27709 
(919) 549-8371 
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BBS eonsumer Pobli cation 

500 3rd Avehde 

New York* N;Y. 19917 
(212) 975-3200 

CRM Films _ 
1011 eamino-del Mar . 
Del Mar, Ealif. 92914 
(714) 453-5000 

State of ealifbrriia 
Department of Health 
Health and Welfare Agency 
744 "P" Street 
Sacramento, Calif. 95814 
(916) 445-6951 

ealiforriia State University 

department of 0eeopational Therapy 

Attn . Swen Wri ght 

12B Seventh Street 

San Jose, Calif. 95192 

(408) 277-2981 

University of California, Berkeley 
Extension Media Center 
Berkeley, Calif. 94729 



University of California, Davis 
Instractional Media 
Walker Annex West 
Davis, Calif. 95616 
(916) 752-3556 

University of California, La Jolla 

Office of learning Resources 

School of Medicine 

P.O. Box 109 

La dolla, Calif. 92037 

(714) 452-3713 

University of Califorriia, Los Angel 

Instractional Media Center 

405 Hilgard Avenue 

Los Angeles, Calif. 90024 

(213) 825-4321 



University of California, Los Angeles 

Neuro-Psychiatric Institute 

760 Westwood Plaza 

Los Angel eSi Calif, 90024 

(213) 825-0511 

University of Callfdrnia^.Sah Francisco 

Communi cation Of/ice forResearch and Training (CORT) 

Educatidhal Television Division 

San Francisco, Calif. 94143 

(415) 666-9000 

University. of California, San Francisco 
Educational TV Division 
431 N Building 

San.Franciscd^ Calif. 94143 
(415) 666-1958 

University of Californiai, Sain Francisco 

School of Dentistry _ 

San Francisco Medical Center 

San_Francisco, Calif. 94143 

(415) 565-1323 

Cal-Med Photo 

P.O. Box 3147_ 

San Diego, Calif. 92103 

(714) 566-5030 

Campus Film Distributor Corporation 
2 Overhill Road _ _ 
Scarsdale, N.Y. 19583 
(914) 472-9590 

Capitol Films Laboratory 
470 ^'E" Street, S.W. " 
Washington; D.C. 20024 
(202) 347-1717 

Career Aids, Inc. 

5024 Lankersheim Boulevard 

North Hollywood, Calif. 91601 
(213) 985-5655 

Carousel Fi 1ms, Inc. 

1501 Broadway 

NewYork, N.Y. 10036 
(212) 524-4126 
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Cas-Ed Tape Oivisibn/Edutape, Inc. 

P.O, Box 434 

Skbkie, 111. 6BB76 

Case Western_Reserve University 
. Audiovisual Television Facility 

21Q9 Adelbert Road 

Cleveland, ehio 441G6 
(216) 368-2999 

Case Western Reserve University 
Health Sciences Communications Center 
University Circle 
Cleveland, OSio 44186 
(216) 358-3776 

CSarles Cahill Associates, Inc. 
'5746 Sunset Boulevard 
Hollywood, Calif, 99828 
(213) 457-1171 

Churchill Films 

622 North Robertson Boulevard 
Los Angeles, Calif. 99969 
(213) 657-5119 

Ciba Pharmaceutical Company 
P.O. Box 1349 
Newark, N.J. 07191 
(201) 277-5000 

Clendening Medical Library 
Audiovisual Section 
Rainbow Boulevard 
Kansas City, Kan. 56193 
(913) 236-5252 Ext. 649 

Cleveland Clinic 
2929 East 93rd Street 
Cleveland, 9hib 44196 
(216) 229-2299 Ext. 2313 

Cleveland Clinic Educational Foundation 
Audiovisual Department 
9599 Euclid Avenue 
Cleveland, 9hio 44169 
(216) 444-5699 

Cleveland Health Museum and Education Cerite 
8911 Euclid Avenue 
Cleveland, 9hio 44196 
(215) 231-5919 
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University of Colorado 

Biomedical Cotnmuhi cations Media bibrary 
4200 East 9th Avenue 
Denver, Colo. 8022C 
(303) 394-7342 

University of Colorado Extension Division 

Bureau of Audiovisual Instruction 

Stadium 348 

Boulder* Colo. 80302 

(303) 499-3151 Ext. 7341 

University of Colorado Extension Division 

Educational Media Center 

Stadium 348 

Boulder i Colo. 80309 

(303) 492-7341 

> Communi cations in Learning, Inc. 
(Telephone Lecture Network) 
2929 Main Street 
Buffalo, 14214 
(715) 837-7555 

Cdmtrenetics, Inc. 
340 North Gamd in Drive 
Beverly Hills, Calif. 90210 
(213) 273-5400 

Concept Media 
1500 Adams Avenue 
Costa Mesa, Calif. 92626 
(714) 549-3347 

Conrad Berens International Eye Film Library 

245 Dahforth Avenue 

Jersey City, Sew jersey 07305 

(201) 332-5585 

Consolidated Film Industries 
959 Seward Street 
Honywood. Calif. 90028 
(213) 452-3151 

Conversation in Radiology 

170 Ninth Street 

San Francisco, Calif. 94103 
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Cdbki Iric._ 
925 South Curry Pike 
Bloomingtbrii Ind. 47424 
(812) 339-2235 

Gdbk-lSai te Libdratori es 

Division of Professional Services 

98 Park Avenue 

New York, N.Y. 10016 

(212) 972-4141 

eooneil for Educational Technology for the United Kingdom 
168 Great Porkland Street 
tohdon^ England 
WIN 5TB 

Crawley Films Limited 

19 Fairmont Avenue 

Ottawa 3, Ontario , 

Canada 

Creighton University 
Health Sciences Library 
2^00 California Street 
Omaha, Neb. 58178 
(402) 535-2908 

Cotter Laboratdries 
Fourth and Parker Streets 
Berkeley, Calif. 94710 
(415) 841-0123 

Cystic Fibrosis FdUndati on 
3379 Peachtree Bdad, N.W. 
Atlanta, Ga. 30326 ' 
(404) 252-1100 

Balhousie University 
Audi ovi sual Di vi si on 
Faculty of Medicine 
Halifax, Nova Scotia 
Canada 

Bavis and Geek Film Library 
American Cyahamid Company 
Banbury, Cdnn. 06810 
(203) 743-4451 Ext. 330 

Bavis, (F.A.) Company 
1915 Arch Street 
Philadelphia, Pa. 19103 
(215) 568-2270 
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Pentspl^ International* Inc. 
\ Sod West College Avenue 
1 York. Pa. 17404 
I (717) 257-5271 Ext. 341 

\ DERM Arts Laboratories 

; 10236 Bunker Ridge Road 

i Kansas City* Ho. 64137 

! (816) 761-2500 

Dukane Corporatidn 
Audiovisual Division 
St. Charles, in. 60174 
(312) 584-2300 

Duke University 
Medi cal Center 

pi Vision of Audiovisual Education 
Box 3163 

Durhanii N.C. 27710 
(919) 684-3748 

Ear Research Institute 
2130 West Third Street 
Los Angeles, Calif, 90057 
(213) 483-4431 

Eastern Pennsylvania Psychiatric Institute 

Cbhtintiirig Education 

Behry Avenue and Abbottsford Road 

Philadelphia, Pa. 19129 

(215) 858-6000 

Eaton Medical Film Library 
Eaton Laboratories 
17 Eaton Avenue 
Norwich, N.Y. 13815 

(607) 335-2253 ' 

Eccentric Circle Cinema Workshop 
P.O. Box 4085 
Greenwich, Conn. 06830 
(203) 661-2278 

Edeoa Productions, Inc. 
520 South Dean Street 
Englewbod, N.d. 07631 
(201) 567-0820 
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Educatibrial.PrbdtietSi Inc. 
5005 West noth Street 
dale i-awri. 111; 60453 
(312) 425-0800 

EDUTAPE, Inc. 

0. Box 434 
Morton Srbve. in. 
(312) 965-8408 

Edward Feil Prbdoetions 
1514 Prospect Avenue 
Cleveland, ORio 44115 
(2i6) 771-0555 

Edwards haboratories 
17221 Red Hill Boulevard 
Santa Ana, Calif. 92705 
(714) 557-8910 

Eli Lilly and Company 
Educational Resources Program 
Dept. MC-34d 
P. d. Box IdOB 
Indianapolis, Ind. 46206 

Emory University 
Calhoun (A. W.) Medical Library 
Moodruff Memorial Building 
Atlanta, Ga. 30322 
(404) 377-2411 Ext. 7770 

Encyclopedia Britannica Education Corporation 
1822 Pickwick Avenue 
Glenview 111. 60025 
(312) 729-6710 

ETHICdN, Inc. 
Somerville, N.v3. 08876 
(20l) 524-0400 

Faust Fi^lms, Inc. 
92 Fayerweather Street 
Cambridge, Mass. 02138 
(617) 661-7433 

Fenwal Laboratories 
1 Baxter Parkway 
Deerfield, 111. 60015 
(312) 948-2844 
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Ferrantl Electric, Inc. 
East BethiJage Road 
Plainviewi N.Y. 11893 
(515) 293-8383 

Filni Distribotors International 
1459 Thousand Oaks Boulevard 
Tbbusarid eaks. Galif. 91360 
(805) 49F-8922 

Film Play-Data, inc. " 
Med i ca 1 Fi 1 m 1 1 b ra ry 
470 Park Avenue, South 
New York, N.Y. 10016 

(212) 684-5910 

Films Incorporated 

5525 Hollywood Boulevard 

Bollywood, Calif. 90028 

(213) 466-5481 

Fl i nt Laboratori es 
1 Baxter Parkway 
Deerfield, 111. 60015 
(312) 948-2225 

University of Florida 
hearning Resource Center 
J. Hi 11 is Miller Health Center 
Gainesville, Fla. 32610 
(904) 392-4143 

University gf Florida 

Office of Medical Education 

Box J-213, J. Hi 1 lis Miller Health Center 

Gainesville, Fla. 32610 

(904) 392-2874 or 

(904) 392-2870 

Geisy Pharamaceuticals 
Summit, N.J. 07901 
(201) 277-5000 

Georgia Regional Medical Program 
See Emory University 

Georgia Society for Prevention of Blindness 
2025 Peachtree Street, N.E. 
Atlanta, Ga. 30309 
(404) 355-0182 
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Graphic Films Gorpbratibn . 
3341 edhueriga Boulevard* West 
Hollyvjood, ealif. 99028 
(213) 851-4180 

Great Plains National Instructional Television Library 
Box 80669 

Lincoln, Neb. 68501 
(402) 467-2502 

Grove Press 

Film Division 

196 West Houston Street 
New York, N.Y. 10014 
(212) 242-4900 

Grune and Stratton, Inc. 

Ill Fifth Avenue 

New York, N.Y. 10003 

(212) 741-6800 

Harper and Row Publishers 
Audi ovi sual Department 
2350 Virginia Avenue ' 
Hagerstown, Md. 21740 
(301) 733-2700 Ext. 59 or 64 

Harri s-Tuchman Producti bns , Inc. 
751 N. Highland Avenue 
Hollywood, Calif. 90038 

(213) 936-7189 . 

Harvard Medical School 

Mental Health Training Film Program 

58 Fenwood Road 

Boston, Mass. 02115 

(617) 566-6793 

Harvard School of Dental Medie,ine 

Audiovisual Department 

188 Longwood Avenue 

Boston, Mass. 02115 

(617) 734-3300 Ext. 2272 or 2451 

Health and Welfare Materials Center 
301 Second Avenue 
New York, N.Y. 10017 
(212) 889-6770 
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Health Education Service 
P;0. Box 7283 
Albany, N;Y; 12224 
(518) 474-2121 

Health Science eormiuhi cations Center 
2119 Abington Road 
Cleveland, Ohio 44166 
(216) 368-3116 

Hospital Research and Ediicatibnal trust 
840 N. Lake Shore Drive 
Chicago, 111. 60611 
(312) 645-9400 

Human Development Institute 

(A Division of Instructional Dynamics) 

166 E. Superior Street 

Chicago, 111. 60611 

(312) 943-1200 

ICI America i Inc. 
Concord Pike and Murphy Road 
Wilmington^ Del. 19899 
(302) 575-3275 

University of Illinois at the Mc;i"»cal Center 

College of Pharmacy 

Office for Educational Development 

833 South Wood Street 

Chicago, IlK 60612 

(312) 996-7190 , - 

University of Illinois at the Medical Center 

Library of the Health Sciences 

Multimedia Services Department 

1750 West Polk 

Chicago, UK 60612 

(312) 996-8978 



university of Illinois at the Medical Center 
Office of Educational Resources 
Room 35, 833 South Wood Street 
Chicago, 111. 60612 
(312) 996-7912 

university of Illinois Visual Aids Service 

1325 South Oak Street 

Champaign, ill. 61820 

(217) 333-1360 or (217) 333-1361 
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Indiana University 
Audio-Visual Center 
Blooming ton, Ind. 474d1 
(812) 337-8087 

Indiana University _ ^ 

Department of Obstetrics and Gynecology 
1100 West Michigan Street 
Indianapolis, Ind. 46202 
(317) 264-8609/8600 

Institute for Dermatol ogic Communication and Education 

2785 Jackson Street 

San Francisco, Calif, 94115 

(415) 929-8011 



Institute of Continuing Education 
P. 0. Box 276 
Sawyer* Mich. 49125 
(616) 426-3433 

Inter-Church A-V, Inc. 
832 Silas Deane Highway 
Wethersfield^ Conn. 06109 
(203) 529-8235 

Internatibhal Film Bureau 
332 South Michigan Avenue 
Chicago, 111. 60604 

(312) 427-4545 

Iowa State University of Science and Technology 
Media Resources Center 
121 Pearson Hall 
Ames, Iowa _ 500 11 
(515) 294-1540 

Utiversity of Iowa Media Library 

C5 East Hall 

Iowa City, _ Iowa 52242 

(319) 353-5885 

dam_ Handy Organization 
2821 East Grand Boulevard 
Detroit^.Mich. 48211 

(313) 875-2450 

John_Wiley_and Sons 
505 Third Avenue 
NewYork^ 10016 
(212) 857-9800 
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Johns Hopkins Hedieal Ihstitutibhs 
Diyisioh of Audio/Visual Services 
1721. E, Madison St., Turner Auditorium 
Baltimore, Hd. 21205 
(301) 955-3551 

Johns Hopfeins University 
Welch. Medical Library 
1900 East Monument Street 
Baltimore, Md. 21205 

Joint Implant Surgery and Research Foundation 
1159 North Vermont Avenue 
bos Angeles, Gal if. 90029 
(213) 665-6574 

Jones, (W. A.) Bell Science Center 

Tissue eulture Association 

Film Library 

Old Barn Road 

Lake Placid, N.Y. 12946 

(518) 523-2427 

Kansas Center for Mental Retardation and Human Development 
Bureau of Child Research 

223 Haworth Hall 

University of Kansas 
Lawrence, Kan. 66044 

University of Kansas 
Bureau of Visual Instruction 
Attnj^ Film Librarian 
Lawrence, Kan. 66044 
(313) 864-4295 



University of Kansas 

Division of Continuing Education, Film Services 
746 Massachusetts Street 
Lawrence, Kan. 65044 
(913) 864-3352 

University of Kansas Medical Center 
Department of Anatomy 
Attn: Dr. Howard Matzke 
Kansas City, Kan. 66103 
(913) 831-7000 

University of Kansas Medical Center 
Division of Continuing Education 
Kansas City, Kan. 66103 
(913) 831-7130 

\ 
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tawreri Prbdtietions 

P;0; Box 1542 _ . _ 

Barlirigame.-Galif. 94010 
(415) 697-2558 

Lederle taboratories 

Film Library . 

(A Bivisioh of American Cyanamid Co.) 

1 easper 

Danbary, 6ohn. 06810 
(203) 743-4451 

Lippineott (d.B.) Cbmpahy 

E. Washington Square 

Philadelphia, Pa. 19105 
(215)' 574-4208 

Loma Linda University 

Filin Library 

Loma Linda, Ealif. 92354 
(714) 824-0800 Ext. 2035 

University of Louisville 
Instructional eommuni cation Center 
Louisville, Ky. 40208 
(502) 636-4911 

McGraw-Hill _ . 

Contemporary McSraw Hill Film Sales 
1221 Avenue of the Americas 
New York, N.Y. 10020 
(212) 997-1221 

McMaster University 

Medical Centre ^ 

1200 Main Street, West, Room 138 

Hamilton 16, Ontario 

Canada 

MacMillan, Films, Inc. 
34 MacQuesten Parkway, South 
Mt. Vernon, N.Y. 10550 
(914) 664-5051 

McNeil Laboratories 
Camphill Road 

Fort Washington, Pa. 19034 
(215) 836-4500 



University of Maryland School of Dentistry 

Independent Learning Center 

666 West Baltimore Street 

Baltimore, Md. 21201 

301-528-7944 

• 

University Of Maryland School of Medicine 
Office of Medical Education 
Baltimore Md. 21201 
(301) 528-6613 

Mayo Clinic 
Audiovisual Center 
200 First Street 
Rochester, Minn. 55901 
(407) 282-2511 Ext. 2328 

Medcom, Inc. 
2 Hainniarskjold Plaza 
New York, N.Y. 10017 
(212) 765-6162 

Medi Visuals 
4 Midland Avenue 
Hicksville, N.Y. 11801 
(516) 433-5672 

Medical Film Guild 
506 West 57th Street 
New York^ N.Y. 10019 
(212) 247-0510 

Medical Films, Inc. 

Ill Shermah Avenue 

NewHaven, Conn. 06511 
(203) 624-5850 



Medical Media Network 
10995_Le Conte Avenue 
Room 51 4_ 

Los Angeles, Calif. 9QG24 

Medical Recording Service Foundation 
Kitts Croft, Writtle 
Chelmsford, CMl 3EH 
Engl and 

Medi facts, Ltd. 

33 Somerset Street, West 

Ottawa, Ontario 

Canada 
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Mental Health training Film Program 

33 Fenwood Road 

Boston, Mass; 021 T5 

(617) 223-2100 or (617) 556-5793 

Merck Sharp and Dohme 
West Point, Pa. 19486 
(215) 699-5311 

Merrell National Laboratories 
Merrell Film Library 
1269 Gest Street 
Cincinnati, Ohio 45203 
(513) 381-0325 

University of Michigan 

Audiovisual Education Center 
416 South Fourth Street 
Ann Arbor, Mich. 48109 
(313) 764=5361 

Uhiversity of Michigan Medical Bentar 

Media Library - , 

Tows ley Center for Continuing Medical Education 

Ann Arbor, Mich. 48109 

(313) 763-2074 

University Of Michigan School of Dentistry 
Department of Telecommunications 
3066 school of Dentistry 
Ann Arbor, Mich. 48109 
(313) 763=0205 

University of Michigan School of Medicine 
Medical Television Center 
Aon Arbor, Mich. 48109 
(313) 764-2275 

Micro X-Ray Recorder, Inc. 
Medical Film Slide Division 
3755 W. Lawrence Avenue 
Chicago, 111. 60625 
(312) 478-8560 

Mllner^Fenwick, Inc. 
3800 Liberty Heights Avenue 
Baltimore, Md 21215 
(301) 664-2600 
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Minnesota Mining and MariufactuHng Company (3M) 
3M eenter. Building 236-IN 
St. Paul, Minn. 55101 
(612) 733-5454 

University of Minnesota 
Audiovisual Library Service 
3306 University Avenue, S.E; 
Minneapolis, Minn. 55414 
(612) 373-3810 

University of Minnesota 
Center for death Education and Research 
1167 Social Science Building 
Minneapolis, Minn. 55455 

University of Minnesota 
Dental /Audiovisual Library 
Health Sciences Unit A 



University of Mississippi Medical Center 
Deplartment of Psychiatry 
25q'0 North State Street 
Jadkson, Miss. 39216 



University of Missouri, Columbia 
Educational Resources Group 
Medical Center, M741 
Cdlumbia, Mo. 65201 
(314) 882-4141 

U^tiiversity of Missouri , Kansas City 
School of Dentistry 
Attn: Bill Morse 
650 East 25th Street 



university of Missouri,. Kansas City 
School of Medicine 
Office of Educational Resources 
2411 Holmes Street 
Kansas City, Mo. 64108 
(806) 474-4100 Ext. 255 
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Haiti -Media Res Gurce Center^ Inc. 

1525 Frarifeliri Street 

San.Franeisedi Gal if. 94109 
(415) 573-510G 

Hyasthenia Gravis Foundation 
2 East lB3rd Street. _ 
New York^ 19629 
(212) 427-7344 

MBE Educational Enterprises 
30 RoeRefeller Plaza_ 
NewYorfe, N.Y. 18020 
(212) 664-4444 

NatibnalAssbciation for Mental Health Film Service 
(NAMHFilffiServiee) 

P,0. Box 7316 

Alexandria, _Va. 22307 
(703) 768-3912 

National Board of Medical Examiners 

3930 ehestnut Street 

Philadelphia, Pa. 19104 
(215) 349-6400 Ext. 256 

National Gbllege of Ghiropractic 
tearnihg Resource Genter 
200 East Roosevelt Road 
bombard. 111. 60148. 
(312) 629-2000 Ext. 50 

National Medical and Biological Film Library 

Ganadian Film Institute 

142 Sparks Street 

Ottawa 4 Ontario 

Ganada 

Nebraska Psychiatric Ins itute 
Biomedical Gommuni cations Division 
602 South 44th Avenue 
Draaha, Neb. _68105 
(402) 541-4552 

University of Nebraska . 
Instructional Media Genter, University Extension Division 
421 Nebraska Hall... 

tineoln^.Neb. 58588 

(402) 472-7211 Ext. 2171 
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University of Nebraska .. _ 
^es^er Children's Rehabilitation Institute 
.Media Resource Center 
444 South 44th Street 
Oitiaha^ Neb.__58131 
(402) 541-7760 

University of Nebraska Medical Center 
Bidmedical Communications 
42nd and Dewey_Avenue 
Omaha, Neb. 58105 
(402) 541-4304 

Network for Continuing Medical Education 
15 Columbus Circle 
NewYork^ N.Y; 10023 
(212) 541-8088 

University of Nevada 
School of Medical Sciences 
Division of Behavioral Sciences 
Anderson Health Sciences Building 
Reno, Nev. 89507 
(702) 784-4917 

College of Medicine and Dentistry of New Je 
Rutgers Medical School 
Health Sciences Library 
Pittn. Media Resource Library Project 
• 100 Bergen Street 
Newark, N.J. 07103 
(201) 456-4700 

University of New Mexico 
Library of the Medical Sciences 
Albuquerque, N.M. 87131 

New' York City 
Office for the Aging 
250 Broadway 
New York, N.Y. • 10007 
(212) 566-2752 

New York Films 
43 West 61st Street 
New York, N.Y. 10023 
(212) 568-4000 
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tIeW YbrR State Psychiatric Institute 
722 West 153rd Street 
New York i N.Y. 10032 
(212) 568-4000 

State University of New York. at Buffalo 
0i vision of Restorative Dentistry 
240 Farber Hall 
Buffalo, N.Y. 14214 
(716) 831-5492 

State University of New York at Buffalo 
Media tibrary 

22 Foster Annex 

Buffalo, N.Y. 14214 
(716) 831-2304 

State University of New York Upstate Medical Cente 
Educational Gbnmuni cations Department 
766 Irving Avenue 
Syracuse, N.Y. 13210 
(315) 473-4860 

New York University 
College of Dentistry 
421 First Avenue 
New York, N.Y. 10010 
(212) 598-3776 

New York University Film tibrary 
26 Washington Place 
New York, N.Y. 10003 
(212) 598-2251 

Ney (d.M. ) Company 
Maplewood Avenue 
Bloomfield, Conn. 06002 
(203) 242-2281 



University of North Carolina at Chapel Hill 
Medical Television Center 
School of Medicine 
Chapel Hill, N.C. 27514 
(919) 966-1134 

Northwestern University 
Dental School tibrary 
311 East Chicago Avenue 
Chicago, 111. 60611 
(312) 649-8332 
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Nuclear Associates 
IQB. Voice Road 
earle Place, N.Y. 11514 
(516) 741-7615 

Nursing Media Index 
323_S_t. Clair Avenue East 
Toronto, Ontario 
M4T 1P3 
Canada 

Ochsner _C1 inic 
1 51 4_ Jefferson Rigbway_ 
New Orleans , _ta . 78 1 21 
(504) 834-7076 

Ohio State University 
Division of Child Psychiatry 
410 West 10th Avenue 
Columbus, Ohio 43210 
(614) 422-4426 

Ohio State University 

Department of Photography and Cinema 

156 West 19th Avenue 

ColumbuSi Ohio 53210 

(614) 42205966 

Ohio State Uhiversity 

Medical Audiovisual and. Television Center 

School of Allied Medical Professions Building 

1583 Perry Street 

Columbus, Ohio 43210 

Ohio State University College of Medicine 
Center for Continuing Medical Education 
320 West Tenth Avenue 
Columbus, Ohio 43210 
(614) 422-5674 

Oklahoma State University 
Audiovisual Center 
Stillwater^ Okla. 74074 
(405) 372-6211 Ext. 7874 

University of Oklahoma Health Sciences Center 

Learning Resburce Center 

OklahomaCity, Okla. 73190 
(405) 217-4733 
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University of Bklahoma Medical Center 
Behavioral Sci ehces . Medi a Laboratory _ . 
Bepartmerit of Psychiatry and Behavioral 
eiclahoina Gltyi Okla. 73104 
(405) 271-5251 

Olympic Media Information 
161 West 22hd Street 
New York* N.Y. 10011 

(212) 675-4500 

brtho Pharmaceutical Corporation 
Department of Educational Services 
Raritan, N.J. 08869 
(201) 524-0400 

Orthopiedic Audi b-Syriopsi s Foundation 
1510 Qxley Street 
P.O. Box "H" 

South Pasadena, Calif. 91030 

(213) 68'.-1760 

Pacific University 
Ccl'ege of Optometry 
Learning Resource Center 
Forest Grove, Or. 97116 
(503) 357-6151 

University of the Pacific 
department of Operative Dentistry 
School of Dentistry 
2155 Webster Street 
San Francisco, Calif. 94115 
(415) 922-0220 

Parfce, Davis and Company 
Attn: Medical Motion Pictures 
P.O. Box 118GP0 
Detroit* Mich. 48232 
t313) 567-5300 

Parkinson's Disease Foundation 
William Black Research Building 
640 W. 168th Street 
New York, N.Y. 10032 
(212) 923-4700 

Parsons State Hospital and Training Cente 
Media Supipbrt Services 
2601 Sabriel 
Parsons, Kah. 57537 
(316) 421-6550 Ext. 234 
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Parsons State Hospital and Training Center 

Media Support Services 

2601 Gabriel 

Parsons, Kin. 57537 . . 

(316) 421-6550 Ext. 234 

Pennsyl vahia State University 
Audi drVi sua! Services 
17 Willard Building 
University ParR, Pa. 16802 
(814) 865-6315 

Perennial Education, inc. 
1825 Willow Boad 
Northfield.ni. 60093 
(312) 446-4153 

Pfizer Medical Film Library 
470 Park Avenue 
New York, N.Y. 10616 
(212) 684-5910 

Pharmaceutical Manufacturers Association 
1155 Fifteenth Street N.W. 
Washington, B.e. 20005 
(202) 295-2440 

University of Pittsburgh 
Department of Periodontics 
e-118 

Pittsburgh, Pa. 15213 
(412) 624-3213 

University of Pittsburgh 
Bivi^sion of Medical Illustration 
Room 1016 Scaife Hall 
Pittsburgh, Pa. 15213 
(412) 624-2636 

University of Pittsburgh 
Medical Arts piyision 
Ma gee-W omens Hospital 
Forbes and Halket Streets 
Pittsburgh, Pa. 15213 
(412) 681-5700 

University of Pittsburgh School of Medicine 
Division of Continuing Education 
1022 Scaife Hall 
Pittsburgh, Fa. 15261 
(412) 624-2653 
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Planned Parenthodd 

World Population Biliti Library 

470 ParR Avenue, .South 

NewYorfe, N.f. 10001 

(212) 684-5910 

Planned Parenthood Federation of America 

Publications Department 

810 7th Avenue 

New Yorfe^ 10019 

(212) 541-7880 

Professional Iriformation Library 
130 Parkhouse 
Dallas, Tex. 75207 
(214) 748-7776 

Professional Research 
North Decatur Office Center 
3796 North Decatur Road 
Suite B-3 

Decatur, 6a. 30033 
(404) 294-9555 

Public Television Library 
475 L^Enfant Plaza West, S. W. 
Washington, D.G. 20024 
(202) 488-5000 

Q Corporation 
49 Sheridan Avenue 
Albany, N.Y. 12210 
(518) 436-9968 

Quest Publisnihg Company 
P.0^ Box 4141 

Diamond Bar, Calif. 91765 
(714) 595-8812 

Radiological Society of North America 
713 East Genesee Street 
Syracuse, N.Y. 13210 
(315) 476-5318 

Ramsgate Films 

704 Santa Monica Boulevard 

Santa Monica, Calif. 90401 

(213) 394-8819 
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Rehabilitatibri Ihternatienal , USA 
20 West 4Bth Street, _ 
NewYork^ N.Y. 10018 
(212) 859"g9Q7 

Research Redi a. Inc. 
4 Midland Avenue - - 
Hiefesville, N.Y. 11801 
(515) 433-5672 

Robert A. Becker eompany 
Aadi 0 V i s da 1 JD i V i s 1 on 
299 Park Avenue 
New York, N.Y. 10017 
(212) 421-8900 

Robert. v3, Brady eompany 
Route 197 
Bowie, Md. 20715 
(301) 262-6300 

Robins (A.H.) Company 
Public Affair^ Department 
l407 eummings Drive 
Richmond, Va. 23220 
(804) 257-2000 

Roche Film Library 

c/o Association-Sterling Films 
See Association-Sterling Films 
for regional addresses 

Roeriq pivision Film Library 
Division of Pfizer Pharmaceuticals 
267 West 35th Street 
New York, N.Y. 10001 
(212) 573-2323 

Ross Laboratories Audi oyisual Libra 
Division of Abbott Laboratories 
625 Cleveland Avenue 
Col umbos, Ohio 43216 
(614) 228-5'^<?l 

Royal institution of Sreat Britain 
21 Albermarle_Street 
London, England 

Rutgers Medical School 
p.d^ Box 101 
Piscataway, N.J. 08854 
(201) 564-1966 



SMP Memorial Film Library 

c/o Cooper Laboratories (PR Inc.) 

300 Fairfield Road 

Waynr, N.J. 07470 

(201) 694-6263 

Saginaw County Hospital 
3340 Hospital Road 
Saginaw, Mich. 48605 
(517) 792-1511 

St. Joseph's Hospital, Milwaukee 
500 West Chambers Streec 
Milwaukee^ Wis. 53210 
(412)447-2280 

Sahdoz Medical Film Library 
Route 10 

East Hanover^ N.J. 07936 
(201) 386-1000 

Saturn_ScieritifiCi Inc. 
540 N.E. 8th Street 
Fort Lauderdale i Fla. 33303 
(305) 764-0221 

Saunders (W.B.) Company 
West Washingtbn Square 
Philadelphia* Pa. 19105 
(215), 575-4700 

Sche/1ng Professional Film Library 
Galloping Hill Road 
Kenilwdrthi_N.J. 07033 
(201) 931-2000 

Searle Laboratories 
Box 5110 

Chicago^.IlK 60680 
^312) 982-7000 

Sigma Ihfdnriatibh i Inc. 
Behavioral Sciences Tape Library 
545 Cedar Lane 
Teanecki_N.J. 07666 
(201) 836-7U51 

Si ster Kihhy Iris ti tute 
A/V Publijcatidns Office 
1800 Chieaqb Avenue 
Minrieapd]is^ Minn. 55405 
(612) 333-4251 



Soci ety for Vi sua! Educati on 
1345-Diversy Parkway 
Chicago, 111. 60614 
(312) 525-1500 

South Carolina Regional Medical Program 
Medical University of South Carolina 
80 Barre Street 
Charleston, S.C. 29401 
(803) 792-4241 

University of Southern California 

bi V i s i on of C i nema 

Film Distribution Section^-, 

University Park 

Lus Angeles, Calif. 90007 

(213) 746-2238 

University of Sjuthern California 

Eileen and Kenneth T. Norris Medical Library 

2025 Zonal Avenue 

Los Angeles, Calif. 90033 

(213) 226-2409 

University of Southern Calif brni a School of Medicine 

Office of Instructional Media Services 

Room 200D Keith Building 

2025 Zonal Avenue 

Los Angeles, Calif. 

(213) 225-2041 

Spectrum Publications, Inc. 
P.O. Box 32 
25-31 192nd Street 
Flushing^ N.Y. 11366 
(212) 558-0888 

Squibb Film Library 
P.O. Box 315 

Franklin Lakes, N.J. 07417 
(261) 891-8240 

Stanford University 
Departf.ent of Surgery 
A250 

Stanford, Calif. 94305 
(415) 321-1200 
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Stanford University. School . of Medicine 
01 vision o.f Instructional Media 
Attention Mrs. .Buriirtgame 
Stanford i Calif. 94305 
(415) 497-5853 

Stern Dental Company 
320 Washington Street 
Mount Vernon, .N.Y. 10553 
(914) 568-430Q 

Sbtherl arid tearrii rig As sbei at i eh 
8425 West 3rd Street 
bos Angles, Calif. 90048 
(213) 555-2822 

Syracuse University 
Film Rerital Center 
1455 East Colvin Street 
Syracuse, N;Y. 13213 
(315) 479-6631 

Tampa Traeirigs 
Oldsmar, Fla. 33557 
(813) 937-7370 

Teach 'Em, Iric. 
625 North Michigari Avenue 
Chicago, 111; 50611 
(312) 787-0303 

Teachings Films, Inc. 
Medical Film Division 
P;0; Box 66824 
Houstori, Tex. 77006 
(713) 523-6701 

Telcdyne Derital Rariau Division 
80 S:; iwil Drive 
Bufi'alo, N;Y; 14225 
(716) 686-0110 

Tel star '^♦'oductioris 
366 North Prior Avenue 
St; Paul, Mirin. 55104 
(612) 644-4726 

Temple tiriiversity Haalth Sciences Center 
3223 North Broad Street 
Philadelphia, Pa; 19140 
(215) 229-8500 Ext. 371 
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University of Tennessee School of Dentistry 
847 Monroe 
MemphiSi Tenn. 

(901) 528-5692 or (901) 534-3011 

Texas Heart Institute 
P.O. Box 20345 
Houston^ Tex. 77025 
(713) 521-4024 

University of Texas 

M^D. Aridersori Hospital and Tumor Institute 
Department of Medical Communications 
Texas Medical Center 
Houston^ Tex. 77030 
(713) 792-2801 

University of Texas Health Science Center at San Antonio 
Department oi Anatomy 
7703 Floyd Curl Drive 
San Antonio Tex. 78284 
(512) 596-6533 

University of Texas Medical Branch at Salveston 
Medical Illustrations Department 
Salveston, Tex. 77550 
(713) 765-2481 

Thiokol , Humetrics Corporation 

6374 Arizona Circle 

bos Angles, Calif. 90045 

Train-Aide Educational Systems 

By Pharmaseal 

229 North Central Avenue 
G'lendale, Calif. 91203 
(213) 247-5942 

Traihex 

A Subsidiary of MEDCOM, Inc. 
11016 Garden Grove Boulevard 
P.O. Box 116 

Garden Grove, Calif. 92642 
(714) 898-2561 or (800) 854-2485 

Transit Media 
P.O. Box 315 

Franklin Lakes, N.J. 07417 
(201) 891-8240 
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Travenol laboratories 
Medical Film Library 
6301 Lincoln Avenue 
Morton Grove, 111. 60053 
(312) 965-4700 

Tripler Anriy Medical Center 
Dejsartment of Pathology 

APO _ 

San Francisco, Calif. 96438 
(415) 561-2211 

Tufts University 

Biomedical CoiSnUhl cations Department 
136 Harrlsbh Avenue 
Boston^_Mass._ 02111 
(617) 956-5000 

Tutorials of Cytology 
5841 Maryland Avenue 
Chicago, 111. 60637 
(312) 947-0098 

U.S* Academy of Health Sciences 
Health Sciences Media Division 
Fort Sam Houston , Tex. 78234 
(512) 221-2651 

U.S. Armed Forces Institute of Pathology 
Washington^ D.C. 20306 
(202) 576^2800 

U.S. Army fraining.and Doctrine Command 
Training Material Support Division 
Tobyhanna, Pa. _18466_ 
(717) 894-8301 Ext. 7438 

U.S. Atomic Energy Commiss: on 
Technical Information Center 
P.O. Box 62_ 
0alc_Ridge, Tenn. 37830 
(615) 483-8611 Ext. 5161 

U.S. Center for Disease Control 
Instructtbnal Systems Division 
Bureau bf.Training 
Atlanta^ Ga. 30333 
(404) 633-3311 Ext, 6506 



U.S. High Blood Pressure Information Center 
129/86 Nati^onal Institutes of Health 
Bethesda, Md, 20014 
(301) 656-4000 

U.S. National Audiovisual Center 
National Archives and Records Service 
Sales Branch 

General Services Administration 
Washington, D.C. 20409 
(301) 763-5500 

U.S. National Clearinghouse for Mental Health 

Alcohol, Drug Abuse, and Mehtal_Health Administration 

Office of Program Planning and Evaluation 

National Institute of Mental Health 

5600 Fishers Lane 

Rockville, Md. 20852 

(301) 656-4000 

U.S. National Institute for Occupational Health and Safety 
1014 Broadway 
Cincinnati i Ohio 45202 
(513) 684-2595 

U.S. National Institute of Child Health and Human Development 
National Institute of Health 
Bethesda^ Md. 20014 
(301) 656-4000 

U.S. National Medical Audiovisual Center 
Station K 

Atlanta, Ga. 30324 
(404) 526-35'S 

U.S. National Naval Medical Center 
Medical Film Library 
Bethesda, Md. 20014 
(202) 295-1226 

U.S. Office of Water Program Operations 
National Training Center 
Cincinnati, Ohio 45268 
(513) 684-7501 



U.S. Public Health Service 
Educational Development Branch 
Division of Mental Health 
Bureau of Health Resources Development 
Health Resources Administration 
Washington, D.C. (301) 656-4000 
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U.S. Veterans Admi hi strati on 
Dental Training Gehter _ 
Veterans Admi hi strati oh HosjDital 
5Q Irving Street, N.W._ 
Washington* D.e. 20422 
(202) 483-6556 



U.S. Veterans Administration 
Eentral Office Film Library 
810 Vermont Avenue. _ _ _ _ 
Washington, D.e. 2Q42Q_ 
(202) 393-4120 Ext. 278D 

Universal Learning Systems 
7401 Sunset Boulevard 
Hollywood, Galif. 90045 
(213) 875-1190 

Uhi versi ty. Park Press 

Audiovisual Division 

ehamber of Gormieree Building 
Baltimore, Md. 20202 
(301) 547-0708 

Upjohn Gompany 
7006 Portage Road 
Kalamazoo, Mich. 49001. 
(616) 382-4000 Ext. 3572 

Vaeumate Gorporation 
114 West 20th Street. 
New York, N.X. 10001 
(212) 255-4674 

Medical Gollege of Virginia 
bearhihg .Besouree Genter 

MGV Box 52 

Richmond, Va.. 23298 
(801) 770-7151 

Visual Education Department 
Virginia Gommonwealth University 
Richmond, Va.. 23298 
(804) 77B-7151 

WRAMG-TV^(Television station) Washington, D.G. 
Room 1077, AFIP Building 
Washi ngton , D . G . 20305 
(202) 576-2878 
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Warner/Chilcdtt 

Film Department 

2Q1 Tabdn Road 

Marris Plains^ N.J. 07950 

(2dl) 540-2000 

University of Washington 

Audiovisual Servi ces 

B54 Administration Building 

Seattle, Wash. 95195 

(206)543-^2500 

University of Washington 

Health Sciences Learning Resources Center 

T-252 Health Sciences Building 

Seattle, Wash. 98195 

(206) 543-0050 

University of Washington Press 
Seattle, Wash. 98195 
(206) 543-4050 

Wayne State University 

Detroit Education for Nursing Via Television (DENT) 
College of Nursing 
Detroit^ Mich. 48202 
(313) 577-4082 

Wayne State University 

Systems^ Distribution and Utilization 

5448 Cass Avenue 

Detroit,,_Mich; 48202 

(313) 577-1980 

Wediko Films 

470 Park Avenue, South 

NewYork, N.y. 10615 

(212) 684-5910 

University of Western Ontario 
Medical School 

London, Ontario, Canada N6A 5B8 

Wexler Film Productions 
810 North Seward Street 
Los Angeles, Calif . 90038 

(213) 462-6671 
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Whaledent, Inc. 
236 Fifth Avenue 
New York, N.Y. 10016 
(212) 532-9750 

Winthf op Laboratories 
Motion Picture Department 
90 Park AvenUe 
New York, N.Y. 10010 
(212) 972-4141 

University of Wisconsin-Milwaukee 

TV Coordinator for Nursing 

School of Nursing 

Frances Cunni ngham Bui 1 di ng 

Milwaukee, Wis. 53201 

(414) 953-5458 



Wyeth Laboratories 
P.O. BOX 8299 
Philadelphia^ Pa. 19101 
(215) MU8-4400 

Yale university School of Medicine 

Communications Media Group 

333 Cedar Street 

New Haven, Conn. 05510 

(203) 436-3489 

Yearbook Medical Publishers 
35 East Wicker Drive 
Chicago, 111. 50501 
(312) 725-9733 

Zimmer Manufacturing Company 
Detroit and Arthur 
Warsaw, Ind. 45580 
(219) 257-6131 Ext. 169 



SLDSSARY 



AGGESSIBN NUMBER. A noinber or code assigned to an item for filing or shelving. 
AUBie. The sound portion of a film or recording. 
AUDIOTAPE. The recording of sound on magnetic tape. 

AUDIOyiStJAL^ A general term for nonbook items which can be seen and/or heard: 
sound films, recordings, filmstrips, etc. 

BIBLIOGRAPHY. A list of ^ i cat ions, audiovisual programs, etc. 

on a particular subject or area of information. 

BOOKING^ The act of scheduling a particular media item for use at a specific 
time and place. 

CAPTION^ A title at the bottom of a filmstrip frame or super-imposed at the 
bottom of movies for the deaf. 

CARTRIDGE. A permanently encased reel of film or tape which has the ends joined 
together to form a loop; used for filmstrips, motion pictures, sound 
recordings, and videorecordings. 



CASSETTE. A permanently encased film or tape that runs reel to reel; used for 
motion pictures, sound recordings, and videorecordings. 

CATALOG. A list of audiovisual holdings filed by subject, title, and any other 
important information. Catalogs may be in various fo:Tnats such as 3" x 5" 
cardSi bdoks^ computer printouts, microfiche, etc. 

COPYRIGHT, the exclusive right* granted by the United States Copyright Office, 
to offer copies of an audiovisual for public us3. Material not copyrighted 
is saiC to be in the "public domain". 

CREDITS. Titles placed at the beginning or end of a film, giving names of the 
cast* technicians i and distributor. 

DOUBLE TRACK TAPE. A tape recording in which one track is recorded to the 
end of the reel 4 after which it is turned over and the second track is 
played as it returns to the first reel. In stereorecordings, both 
tracks are played together, but recorded from different microphones to 
give a stereophonic effect. 

bUF , A copi' of a tape recording or a motion picture. Short for "duplicate". 

EARPHONES. Devices used for individual listening of recordings (and sometimes 
films and filmstrips). 

8-TRACK TAPE. A tape cartridge form featuring eight separate tracks. 
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Enr LAMP. An unfrosted light bulb which scans the sound track of a 
^ilm and translates it into electrical energy which corties through the 
Idudspeakers as musics sound effects and/or dialogue. Also called a 
photoelectric cell. 

FILMSTRIP. A length of film (usually 35 mm.) oh which still images are 

recorded, presenting an integrated communication; intended for projection 
frame by frame. 

FBGUS. A-Situation which occurs when a subject is the proper distance from 
the lens to produce a sharp picture. Also, the act of sharpening a 
picture on the screen by manipulating the lens barrel. 

FRAME. A single picture, one of a series on a strip of motion picture film or 
filmstrip, placed between the sprocket holes on each side. 

HARDWARE: The equipment (16 mm. projectors, filmstrip proje slide projecto 

videotape cassette pUyers, audiotape cassette players, etc^] used to 
project audiovisual materials (softwa 16 mm. films, filmstrips, 

slides, videotape cassettes, audiotape cassettes, etc. 

KINESCOPE RECdRDlNGS. A film made from a television program taken directly from 
the picture tube. 

KIT. A package of more than one mediuni designed for use a if one of 

the media is so clearly the ptinci pal one that all others must be considered 
as auxiliary or accom'^-'^ving, the package is not considered as a kit. 

LEADER. n)_A protective jCh of film, either white or colored, which is used 
to thread the project jv* so none of the actual picture J^s 1 ost in threading. 

Many times this pi ain leader will have pertinent infonriation on it, such 

as the title, laboratc>*y information, and name of distributor A length 

of film which has "count down" cue numbers used at the beginning of most 
reels. Two such leaders, developed by the Anadei^^^ Motion Picture Arts 
and Science, are denoted as AMTPF and Academy leaders. 

LENS. The tube or barrel consisting of various optical ^^e and 
project films. All films run through the projector with the image upside 
down and ':he lens elements change and correct the picture to its right- 
side-up status on the screen. 

MAGNETIC SOUND. A soundtrack that is reproduced by nieans of a magnetic strip of 
iron oxide and electronic pickup heads (as on a tape player) rather than 
by an optical soundtrack with a sound drum and photoelectric cell. Used 
for multichannel sound and in -some 8 mm. sound projectors. 

MEDIUM DESIGNATOR. A generic term indicating the category of mater 

and audiovisual work belongs, such as filmstrip, motion picture, slide, 
vi deorecordi ng , etc . 

MICROPHONE. A sensitive instrument which picks up sounds for recording a record, 
tape, or film soundtrack. 



MOTIGN PIETURE- A length of film dh which. an integrated communication in 
motion is recorded; intended for continuous projection at a stahdard 
speed, 

POtieiES. Thewritten statements governing the audiovisual department and 
how it selects its materials; 

PREVIEWING^ Sc^^9ening an audiovisual for evaluation before purchasing 
to determine its value and usefulness for the collection, 

PRODUCER. A person or body responsible for producing (physically making) 
and audiovisual . 



PUBLIC DOMAIN. Any material which is not copyrighted or on which the copy- 
right has expired. 

REAL TIME. The actual time in which a physical process takes place. (Often 
used in reference to audiovisual materials. . it would take ^60 minutes 
of real time to play a 60 minute audiotape cassette. It might only 
take 2-3 minutes to fast forward or re-wind the tape at a speed 
higher than real time.) 

REfLS. (1) A spool which holds movie film or recording tape. (2) "FEED 
REEL." The full reel of film or tape which is threaded into the 
machine for showing or playing. (3) TAKE-UP REEL. The reel which 
receives the film or tape after it has been shown or played. 

RENTAL FEE. The charge for renting a film^ filrrstrip, videotape cassette, 
audiotape cassette, .Tides, or other media from a library or 
collection. 

SCREEN. A sheet of reflective' material on which motion pictures are shown. 
They come in both wall and tripod styles and with a variety of 
surfaces. As a verb, the word means to view films. 

SHELFLIST. A list of all audiovisual holdings On a given library) which 
is organized according to the shelf arrangement of the audiovisual 
materials. This list is used for the internal maintenance of the 
col lectidii. 

SLIDE. A segment of film or other transparent material on which a still 
image is recorded; mounted for viewing by means of a slide. 

SOFTWARE. A term used to generally designate audiovisual materials such 
as 16 mm. films, filmstrips, videotape cassettes, audiovisual 
cassettes y etc. which are played or projected on audiovisual equip- 
ment (hardware). 

. SOUND RECORDING. A generic medium designator for all works in aural media. 



SOUND TRACK, I^GNETIC. A narrow strip of niagnetizable material which is 
added to a mo Jon picture arid will accept sound impulses in the form 
of magnetic driations. 

SOUND TRACK, _ OPTICAL. A narrow banc / light and dark areas or lines alon 
one side_of a motion picture which through 'the action of light is 
converted into the film^j sound. 

SYNCHRdNlZATldN (SYNC), the matching of sound and image on a film or 
slides and recording. When they are not matched, the audiovisual 
is said to be "out of sync." 

THREADING. The act of putting a film or tape through the playing channel. 



THUMBSpOT. A visible mark placed in the lower left corner of a slide 

which indicates the proper position for correctly viewing the slide. 

UNION CATALOG. An orderly compilation of the holdings of two or more 
libraries. 

VIDEORECORDING. A recording of ah integrated communication in motiC-i; 

originally generated in the form of electronic impulses and designed 
primarily for televisioh-^playbaek. The term includes videocassettes, 
videodiscs, and videotapes. 

WEEDING* The clearing out of damaged, outdated, and poorly circulating 
films, recordings and other media. 

ZOOM LENS. A lens with elements which cause a scene to be brought up 
into close-up by manipulating the lens and not the subject. Can 
also be used to "zoom out" from a close-up to a long shot. 
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